WHAT SOLE SOURCE MEANS
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WHAT IS IT?

When is 1t a Sole Source? Let’s take a look
at how to know when an item qualifies as a
Sole Source and what documentation IS
required for recordkeeping.
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DEFINITION OF A SOLE SOURCE

0 When only one vendor possesses the unigue and
singularly available capability to meet the
requirement of the solicitation, such as technical
qualifications, ability to deliver at a particular time,
or services from a public utility

0 A situation where a particular supplier or person is
Identified as the only qualified source available to
the requisitioning authority.
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PROPRIETARY

O Some items such as software or unique
Inventions are proprietary items In that they
have a Copyright or Patent and are not
avallable through any other supplier except the
one that holds the Copyright or Patent.

0o At times a manufacturer has granted sole
distributorship by state or geographic area to a
specific supplier, and no other distributor Is
authorized to sell to a customer located in the
designated area.




—!
HOW DO YOU CONFIRM STATUS?

0 First, the claim of it being a sole source item
should come from the manufacturer only.

0o Even iIf 1t 1s a matter of sole distributor,
confirmation of this fact must still come from
the manufacturer in the form of a letter stating
the name of their distributor, where they are
located, contact Information, and what
geographic area their contract covers..




HOW DO YOU DOCUMENT IT?

O Use the Sole Source form found on the Purchasing webpage under

forms. N2

Anrzowa WesTERN COLLEGE

Purchasing &
Auxiliary Services

REQUEST/JUSTIFICATION FOR SOLE SOURCE PURCHASE

RequastorNeme: Date
Depatment: Phons:

Suggested Vendor: Req.:

Ttem/Service

to ba Purchased: AmtofReq
Per District Coverning Board procedures, 23 oulined in fhe AWC P Mamusl The P will,

whenever possible, obtain at least three price quotations for purchases in excess of $5,000 or sealed competitive
‘bids/proposals for all purchsses having en estimated costof $25.000 or more per fransaction. The Purchasing Department
‘may award & contract for 8 material, service, or construction item if itis determined that fhereis only one source for the
Tequired material or service. Sole Source procurement will be avoided, except when no ressonable alternative exists.
Please explain vour resson for requesting Sole Source (check all that spply):
O Item mustmatch xisting squipment becausa:
O Item is repair part for existing squipment
Mames of existing squipment
O Ttem is to beattached to sxisting equipmsnt
Name of existing equipment.
O Technical i of sted it: tisl to ournseds bacauss:

O Other manufacturers of thistype of product donot mest our minimum requirsments. Cost is not part of the
criteria for minimum raquirsments:

Manufactursr snams:
Resson.
Mazufacturer’ s nams:
Reason.
Manufacturer’ sname:
Reason.
O Mo other manufacturer of this typ= of product axists (plass sxplainyour rasearch)

O Other

Requestor (Print=d Nams & Siznarad Dt
President's Cabinet Mauber (Printed Nams & Signatws) Date
Vica? Fi IA Servicss Dat=

(Printed Nams & Siznaturs)
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THE PURPOSE OF THE FORM

0O It 1s necessary to have this form to show that
the facts of the situation have been verified
and that the item iIs indeed a sole source and
not available from any other vendor In any
similar form.

0o This form also shows that the appropriate
parties are aware of the situation and agree
with the determination.




