
WHAT SOLE SOURCE MEANS



WHAT IS IT?

When is it a Sole Source? Let’s take a look
at how to know when an item qualifies as a
Sole Source and what documentation is
required for recordkeeping.



DEFINITION OF A SOLE SOURCE
 When only one vendor possesses the unique and

singularly available capability to meet the
requirement of the solicitation, such as technical
qualifications, ability to deliver at a particular time,
or services from a public utility

 A situation where a particular supplier or person is
identified as the only qualified source available to
the requisitioning authority.



PROPRIETARY
 Some items such as software or unique

inventions are proprietary items in that they
have a Copyright or Patent and are not
available through any other supplier except the
one that holds the Copyright or Patent.

 At times a manufacturer has granted sole
distributorship by state or geographic area to a
specific supplier, and no other distributor is
authorized to sell to a customer located in the
designated area.



HOW DO YOU CONFIRM STATUS?
 First, the claim of it being a sole source item

should come from the manufacturer only.
 Even if it is a matter of sole distributor,

confirmation of this fact must still come from
the manufacturer in the form of a letter stating
the name of their distributor, where they are
located, contact information, and what
geographic area their contract covers..



HOW DO YOU DOCUMENT IT?
 Use the Sole Source form found on the Purchasing webpage under

forms.



THE PURPOSE OF THE FORM
 It is necessary to have this form to show that

the facts of the situation have been verified
and that the item is indeed a sole source and
not available from any other vendor in any
similar form.

 This form also shows that the appropriate
parties are aware of the situation and agree
with the determination.


