
Academic Planning 
Workshop 
Arizona Western College



OUR GOAL
Your goal today is to complete an EDUCATIONAL 
ACADEMIC PLAN. As we work through it, you will 
learn to navigate SELF-SERVICE, understand 
specific degree/certificate requirements and get 
course selection tips & tricks.



• SMART goal setting is key!  
• Look to future job/career 

trends and make informed 
decisions. 

• Reach out to experts in your 
field of interest. Consider 
volunteer/ internship roles 
early!  

• Connect with academic 
advisors early and often. 

PLANNING AHEAD



What’s Your Major?
Are you pursuing a transfer/occupational 
degree or a certificate program? Will you 
use an AGEC A, ABUS, AGEC S, AAS?

What are pre-requisites, co-requisites, 
and degree required course work? 
Pay attention to: 

• Writing intensive requirements;
• Dual application of courses;
• Cultural & Historical or Global course 

requirements
Print your checklist or view MY PROGRESS 
in Self-Service. 



Arizona General Education Curriculum (AGEC)
AA, AS, ABUS Degrees AA, AS, ABUS Degrees

English 101/107 & 102/108

Mathematics 142 or higher 
(depends on your specific degree)

Arts & Humanities

(1 course of each area)

Social & Behavioral Sciences

2 courses

Physical & Biological Sciences

2 courses

Additional Courses 2 courses

Awareness Requirements

(C,H/G, 2 (WI)

English

(2 courses 100, 101/107 or 102/108)

Mathematics 105 or higher 
(depends on your specific degree)

Arts & Humanities
1 course

Social & Behavioral Sciences
1 course

Physical & Biological Sciences
1 courses

Additional Courses 1 courses

Awareness Requirements
No requirements



• Use the VIEW MY 
PROGRESS tool to review 
degree/certificate 
requirements and course 
selection. 

• Use the PLAN YOU 
DEGREE FOR CLASSES
tool to plan/register 
courses. 

ACCESS THE STUDENT
PLANNING TAB! 

SELF-SERVICE



Planning and Registering for Courses in Self Service:
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Build Your Educational Academic Plan

Planning Tips:
• Complete MATH & ENGLISH coursework early. 
• Add Summer/Winter courses to your plan! 
• Plan 4 to 5 courses per semester. 
• If possible, plan science courses in separate semesters.

Keep the follow in mind when planning:
• Developmental Courses
• Pre-requisites/corequisites
• Class sequencing



Math Course Sequencing



Now what do I do?



Step 1: Sign in to Self-Service and 
go to Student Planning.

Have an Academic 
Advisor Review your plan 

in Self Service! 

http://selfservice.azwestern.edu/


Step 2: Make sure that your 
academic program is listed 
correctly; if it’s not, submit 
a Change of Major form 
to records@azwestern.edu

https://www.azwestern.edu/sites/default/files/awc/admissions/Change_of_Major.pdf
mailto:records@azwestern.edu?subject=Change%20of%20Major


Step 3: Select View Your 
Progress to review the 
requirements and plan courses 
for your degree or certificate 
(check out the Plan Your 
Courses tutorial to see how to 
plan courses)

https://youtu.be/t7WEsj-OjrU


Step 4: To review your planned 
courses, go to Plan & Schedule



Step 5: To have your plan 
reviewed by an Academic Advisor, 
go the Advising tab and click 
on Request Review (see video 
demo). Before submitting your 
plan for review, please compose 
and save a note for the advisor to 
better assist you with your 
academic plan.

https://azwestern.instructuremedia.com/embed/ffa006ed-8709-49f1-88b4-3a382621ca3b


Step 6: Your plan is ready for 
review! An advisor will review 
your plan and assist with the 
process. Please make sure 
to monitor your AWC email 
account for 
important messages from your 
advisor.

https://login.microsoftonline.com/?whr=azwestern.edu


THANK YOU!
Career and Advisement Services

advisement.services@azwestern.edu

928-344-7624

mailto:advisement.services@azwestern.edu
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