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• Use the Planned Courses and Sections Report (PLSC) process to produce a Comma-Separated Values 
(.csv) file containing information about courses and course sections that are on students' Self-Service 
degree plans.

• This information will help you determine the students you need to contact if a course or course section is 
not going to be offered.

• As we continue to promote Student Academic Planning through Self-Service, data produced from this 
report should be considered as we strive towards a data-driven schedule of classes.

https://www.azwestern.edu/student-support/advisement-services/academic-planning


Click Save to run report 
after entering data in ONE 
of the following areas: 

1. Term
2. Course
3. SectionPlanned Term

example:  2021/2 or look 
up list with “…”

Planned Courses
example:  ENG-101
Planned Term for Courses 
field is optional

Planned Course Sections
example:  ENG-101-001, 
you will be prompted to 
select a term on the next 
screen (this may take 
several seconds)

To start a Planned Sections 
and Courses Report, type 
PLSC in the search box



Click Finish once report 
has been completed.  
Please note that running 

the report for an entire 
term may take several 
minutes



Click Download and you 
will be prompted to Open 
or Save File

Please note that report will 
be downloaded as a CSV 
(Comma delimited) file. It 

may be saved as .xlsx file 
later

Once report has been 
downloaded, click Close 
to finish process and 
start over
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