
Reading and Writing 1



Fall 2009
Autobiography 1 Checklist



Nancy Blitz

Name_________________________

	Did you include the following?
	Yes
	No



	Format
	
	

	1. Heading on upper right side (name, date, R&W 1)
	
	

	2. Title (all important words in capital letters and no period in the title)
	
	

	3. Space under title 
	
	

	4. Indent paragraph
	
	

	5. Margins on right and left side
	
	

	6. Leave 1 space between lines
	
	

	7. Write all the sentences in one paragraph
	
	

	
	
	

	Content
	
	

	8.  Topic sentence tells the main idea
	
	

	9. At least 6 sentences
	
	

	10. Correct use of “be” verb
	
	

	11. Include a conclusion sentence
	
	

	Editing
	
	

	12. Start each sentence with a capital letter

and end it with a period
	
	

	13. Each sentence has a subject and verb
	
	

	14. Correct spelling
	
	

	 
	
	


Reading and Writing 1



Spring 2009
Composition 3 Checklist



Nancy Blitz

“Things I Like Doing/to Do”

Name_________________________

	Did you include the following?
	Yes
	No



	Format
	
	

	1. Heading on upper right side (name, date, R & W 1)
	
	

	2.  Title (all important words in capital letters and no period in the title)
	
	

	3. Space under title
	
	

	4. Indent paragraph
	
	

	5. Margins on right and left side
	
	

	6. Leave 1 space between lines
	
	

	7. Write all the sentences in one paragraph
	
	

	
	
	

	Content
	
	

	8.  Topic sentence tells the main idea
	
	

	9. At least 8 sentences
	
	

	10. Put “to” between ‘like’ and the next verb.
	
	

	11. Include a conclusion sentence
	
	

	Editing
	
	

	12. Start each sentence with a capital letter

and end it with a period
	
	

	13. Each sentence has a subject and verb
	
	

	14. Correct forms of like to + verb in each sentence
	
	

	15.  Correct forms of like + verb + ing in each sentence.
	
	

	16. Correct forms of verbs in each sentence (for example, 3rd person singular verbs have ‘s’ at the end)
	
	

	17. Correct spelling
	
	


Reading and Writing 1



Fall 2009
Composition 2 Checklist



Nancy Blitz

My Family

Name_________________________

	Did you include the following?
	Yes
	No



	Format
	
	

	1. Heading on upper right side (name, date, R & W 1)
	
	

	2.  Title (all important words in capital letters and no period in the title)
	
	

	3. Space under title
	
	

	4. Indent paragraph
	
	

	5. Margins on right and left side
	
	

	6. Leave 1 space between lines
	
	

	7. Write all the sentences in one paragraph
	
	

	
	
	

	Content
	
	

	8.  Topic sentence tells the main idea about your family
	
	

	9. At least 8 sentences
	
	

	10. At least 5 subject pronouns, object pronouns, or possessive adjectives 
	
	

	11. Include a conclusion sentence
	
	

	
	
	

	Editing
	
	

	12. Start each sentence with a capital letter

and end it with a period
	
	

	13. Each sentence has a subject and verb
	
	

	14. Correct forms of verbs in each sentence (for example, 3rd person singular verbs have ‘s’ at the end)
	
	

	15.  Correct use of a/an with singular nouns
	
	

	16. Correct spelling
	
	

	
	
	

	
	
	


Reading and Writing 1



Spring 2008

Composition 3 Checklist



Nancy Blitz

My Busy Life

Name_________________________

	Did you include the following?
	Yes
	No



	Format
	
	

	1. Heading on upper right side (name, date, R & W 1)
	
	

	2.  Title (all important words in capital letters and no period in the title)
	
	

	3. Space under title
	
	

	4. Indent paragraph
	
	

	5. Margins on right and left side
	
	

	6. Leave 1 space between lines
	
	

	7. Write all the sentences in one paragraph
	
	

	
	
	

	Content
	
	

	8.  Topic sentence tells the main idea about your busy life
	
	

	9. At least 10 sentences
	
	

	10. At least 5 subject pronouns, object pronouns, or possessive adjectives 
	
	

	11.  At least 5 descriptive adjectives
	
	

	12.  At least 3 adverbs of frequency (usually, always, sometimes, never, rarely, etc.)
	
	

	13.  Include a conclusion sentence
	
	

	Editing
	
	

	14. Start each sentence with a capital letter

and end it with a period
	
	

	15. Each sentence has a subject and verb
	
	

	16. Correct forms of verbs in each sentence (for example, 3rd person singular verbs have ‘s’ at the end)
	
	

	17.  Correct use of a/an with singular nouns
	
	

	18. Correct spelling
	
	

	
	
	

	
	
	


 GRADE



COMMENTS
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Courtesy of: Nancy Blitz, Professor of English as a Second Language (ESL) 


