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Arizona Western College

Professional Development 

Travel Policy

TRAVEL FUNDS


All funds for Faculty Professional Development/conference travel are managed by the Divisions, and approval for travel comes from the Division.  Travel funds are for Fulltime Faculty only.  Check with your Dean or Associate Dean to find out what your Division’s policies and procedures are regarding use of travel funds.  

PAPERWORK


There are two different forms that need to be filled out:

a)  Arizona Western College Travel Request – required by the Business Office .  This form is available in the Business Office as well as in the CTE.  It is not available on-line.

b) Professional Development Proposal Travel Form – required by the CTE

This form is available in the CTE as well as on the CTE website.

SIGNATURES REQUIRED

a) Traveler

b) Supervisor/Associate Dean

c) Dean of Instruction

d) Director of the CTE

e) Vice President for Academic and Student Services
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