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 Dean of Instruction  All information is required unless 
 Arizona Western College otherwise noted. Failure to provide 
 P.O. Box 929 all requested information may  
 Yuma, AZ  85366-0929 result in petition being delayed. 
 Fax (928) 317-6022 
 
PETITION FOR INSTRUCTIONAL ISSUES 
 
Name:____________________________________________        Student ID# _________________ 
 
Phone Home: ________________________ Work:________________   Other:_________________ 
 
E.mail:___________________________________________________________________________ 
 
Mailing Address:_______________________________ City:__________ State:____  Zip:________ 
(Address Correction Requested: YES / NO)  
                                                                                                            Declared        
Semester: Fall – Winter – Spring – Summer    Year: _________       Major :____________________ 
                                  (Circle One) 
 
Petition is regarding: (please check) 

 � Courses Taken   � Academic Renewal 

 � Teacher Concerns   � Course Substitution (catalog year) _____________ 

 � Change of Grade   � Other ____________________________________ 

 �  Instructional Matter 
 
State specifically the action that you are requesting and why. (Be brief but thorough. You may attach another page 
if necessary.)   
 
 
 
 
 
 
 
 
 
 
 
 
 
Student Signature:_____________________________________________   Date: ___________________ 
Instructor’s Signature (optional):  __________________________________________________________ 
Division Associate Dean Signature (optional):    ______________________________________________ 

 
DO NOT WRITE BELOW THIS LINE 

--------------------------------------------------------------------------------------------------------------------- 
Request is:     ____ Approved       _____ Denied                                Referred to:______________ 
 

Signature: _____________________________________________________; Dean of Instruction 
 

Date: _______________  Comment _________________________________________________ 
Distribution: Registrar, Student, Dean of Instruction, Business Office if indicated  
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INSTRUCTIONAL GRIEVANCE PETITION 

 
 
 

PURPOSE 
The purpose is to outline the procedure of student petitions for resolving grievances for instructional issues. 
 
PROCEDURE 
1. Process 
 

1.1 To appeal any decision, action or inaction pertaining to instructional issues (exclusive of AWC Student Code of Conduct violations), 
the student should initially discuss the issue in question with the original decision maker, e.g., an instructor or professor. 

 
1.2  If the problem is not resolved to the satisfaction of the student at this level, the student should then determine the immediate College 

supervisor of the employee or faculty member making and/or enforcing the questioned decision and schedule an appointment with 
that person. This supervisor may be a director, coordinator, or associate dean. In this informal meeting the student will be expected 
to verbally explain the situation, indicate concerns and suggest possible solutions.  If the next level supervisor is the level of Dean, 
the student may omit this step and move directly to 1.3. 

 
1.3 If not satisfied with the results of this meeting, the student should repeat this procedure with the next supervisor until the level of 

Dean is reached. At that point the student should secure a Petition for Instructional Issues form from the Office of Dean of Instruction 
and prepare the written statement of appeal and submit it to the appropriate Dean within five (5) business days of the decision being 
appealed.  

 
2. Notification 
 

2.1 The Statement of Appeal must contain the following information: 
 

2.1.1 the student’s name, local address and telephone number and AWC ID#; 
 
2.1.2 a statement of concerns regarding the original decision; 

 
2.1.3 arguments supporting the student’s position; and 

 
2.1.4 a statement of the requested solution. 

 
2.2 The Dean or designee will then conduct such inquiries as deemed appropriate and shall provide a written decision to the student 

within fifteen (15) business days. The Dean’s decision may bring the matter to closure.  The College is committed to a timely 
resolution of student grievances relating to instructional issues, but circumstances may be present that could delay a decision in 
some instances. If it appears that the inquiry will require more than fifteen (15) business days for a decision, appellant will be notified 
by the Dean or designee of the necessity of an extension. 

 
3. Final Appeal 
 

3.1 If not satisfied with the Dean’s decision, the student may submit a request for final appeal in writing to the Vice President for Learning 
Services within five (5) business days from receipt of the decision of the Dean.  This appeal must contain all the original materials 
submitted in the informal appeal plus a copy of the written decision of the Dean. 

 
3.2 The Vice President or designee will conduct inquiries as deemed appropriate and shall provide a written decision to the student 

within five (5) business days. 
 

3.3 An appeal to the Vice President shall be limited to one or more of the following reasons: 
 

3.3.1 Failure of to follow provisions of this procedure or other applicable procedures with such failure resulting in prejudice to the 
student; 

 
3.3.2 Unlawful, arbitrary, or capricious action; 
 
3.3.3 Excessively severe sanction(s); 

 
3.3.4 Newly discovered evidence that could not reasonably been discovered prior to the instructor, supervisor, or Dean’s decision. 

 
3.4 The Vice President for Learning Services decision on the appeal is final. 
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