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Schedule a Training Session for Your Group Today

If you have questions or  need training on any of 
the following programs:

     Basic Blackboard
     Multi-Media
     Camtasia: Beginning or Advanced
     Uploading Files to the AWC Streaming Server
     Understanding Video & Audio File Formats
     Teaching Effectively Using Technology

Blackboard: Your Course Content Online  

Blackboard: Communication

Blackboard: Assessment Tools

Producing Screen Capture Videos 
with Camtasia Studio

Engaging Your Online Students 
for Greater Success

Aligning Objectives, Activities 
and Assessment in Online Courses

Google: Use Google Docs in your Classroom 

Basic Graphics Training

Integrating Technology into the Curriculum

Web Development

Blackboard: Course Design

Blackboard: Grade Center  

Blackboard: Statistics

PowerPoint & Blackboard Integration

Presentation Tools

Publish Your Thoughts
The Blogger Publishing Interface  

Enhancing your Blackboard Course 
with Multimedia

Uploading Multimedia Files to the AWC 
Streaming Server

Understanding Multimedia File Formats

Closed captioning your videos for Blackboard

Producing a Video Introduction for Your 
Blackboard Course

Adobe Connect 

Current Courses Offered



Blackboard: 
Communication

1 ½ hrs

This session focuses on the use of 
blackboard communication
features that connect you with 
students outside the classroom.
You will learn:

     Discussion board
     Chat
     Email
     Announcements
     Journals
     Blog

Blackboard: 
Your Course Content Online

1 ½ hrs

Blackboard lets you improve your 
in-class instruction by giving access 
to course materials. Offering a variety 
of tools to assist you with course 
management. You will learn a variety 
of tools that help you in course 
management.

     Creating content area
     Uploading content
     Creating folders
     Adding web resources
     Setting course entry point

Blackboard: 
Assessment Tools

1 ½ hrs

This session focuses on 
Blackboard's assessment features 
to evaluate students learning and 
to gain valuable feedback from 
your students. You will learn 
how to:

     Create quizzes
     Create assignments
     Create safe assign
     Create survey
     Collect and grade assignments 
     through Blackboard

Producing Screen Capture Videos with Camtasia Studio

1 ½ hrs

Camtasia Studio is a program that can record anything you can do on your 
computer screen along with your voice to be saved as a movie for use in 
Blackboard. It has become one of the most popular multimedia tools at AWC. 
See examples produced by AWC Faculty and learn the basics of how to use
the program.



Engaging Your Online Students for Greater Success   1 hr

Research based information about engaging students in online content and activities for better retention and success. Includes tips and 
tricks for communicating with students and creating activities that encourage connection.

Aligning Objectives, Activities and Assessment in Online Courses   1 hr

A look at alignment of objectives to online content and assessment. Learn strategies to make sure that students achieve the required 
objectives. Includes looking at breadth, depth and currency of content, ensuring that students understand the purpose of content, 
resources, and activities.

Web Development   2.5 hrs

Create a simple webpage and learn a basic guide to HTML. This session will focus on the fundamentals necessary to build a web page.
Hands-on training will include basic HTML, page formating, and making your web documents available on the internet.  

Basic Graphics Training   1 hr

General knowledge for graphic applications that will allow instructors to manipulate images for their classrooms.

Adobe Connect   1 hr

See how you can hold of�ce hours, tutoring sessions, special events and more in your own virtual meeting space using Adobe Connect
conferencing software.

Closed Captioning Your Videos for Blackboard   1 hr

Learn how to use simple tools to add captoning to your instructional videos for use online.

Integrating Technology into the Curriculum   1 hr

Learn strategies that  help instructors add technology to the classroom. Both hardware and software are addressed as well as internet 
resources.

PowerPoint & Blackboard Integration   1 hr

Blackboard users can extend the reach and scope of their online learning experience by using PowerPoint within Blackboard learning 
environment.

Presentation Tools   1 hr

Most instructors are aware of PowerPoint but may not have heard of Prezi, Scribd, Slidesix or Slideboom. These online tools can help you
develop and deliver wonderful content for online learners. This training will help you to leverage the capabilities of these applications 
within a short time and provide a deeper understanding of how they can be integrated into your courses.

   1 hr

A blog gives you your own voice on the web. It’s a place to collect and share things that you �nd interesting� whether it’s your
commentary, a personal diary, or links to web sites you want to share. Many people use a blog just to organize their own thoughts, 
while others command in�uential, worldwide audiences of thousands. Professional and amateur journalists use blogs to publish breaking 
news. Learn to use this tool and integrate it into student learning activities.



Producing a Video Introduction for Your Blackboard Course   1 hr

Learn how to plan and prepare for recording a video introduction 
to your Blackboard course using Adobe Visual Communicator in the
AWC Instructional Television Studio.

Uploading Multimedia Files to the AWC Streaming Server   1 hr

Find out how to store images, audio, and video files on the AWC 
streaming server for use in Blackboard or other online applications 
such as web pages or blogs.

Understanding Multimedia File Formats   1 hr

     The continuing proliferation of file types for images,
     audio, and video can be quite confusing.
      Find out why AWC Instructors prefer to use particular file formats

Enhancing your Blackboard Course With Multimedia   1 ½ hrs

     Learn how and why multimedia files increase comprehension 
     and student retention. 
     See examples of how AWC Instructors are integrating images,
     audio and video into Blackboard

Blackboard: Course Design   1 hr

Learn how to personalize your course shell. Create an effective
navigation menu. The session will include:

      Banner creation using PowerPoint
      Navigation buttons
      Menu color & style
      Blackboard Tools customization

Blackboard: Grade Center   1 ½ hrs

Explore Blackboard’s Grade Center. In this session, you will learn to:

      Add, modify and remove grade center items
      Weigh grades by item or by category
      Provide feedback on assignments and quizzes
      Organize your Grade Center by rearranging
      columns and creating smart views



AWC Distance Education & Instructional 
Support Building Academic Complex 
(AC 124)

Call Carol at 928.317.6137 or email 
carol.rinehart@azwestern.edu to schedule a 
session for yourself or a group. Training is 
available days, evenings or weekends. 

Instructors:

Blackboard Statistics   1 hr

Track your students’ performance. Learn how to:

      Turn on content area tracking
       Create a tracking report
       Navigate dashboard performance
       Look at assessments statistic in the grade
      center
       Take online attendance in a face-to-face course

Google: Use Google Docs in your Classroom  

1 ½ hrs

Google Docs makes sharing documents with 
students easy and efficient. Use Google in your 
classroom for student collaboration and track
student progress. This session will focus on:

      Creating new documents, spreadsheets and
      presentations in Google
      Embedding Google presentations in Blackboard
      Uploading existing files
      
 

Nick Hanhan 928.317.6082
nicolas.hanhan@azwestern.edu

John Ringland 928.344.7758
john.ringland@azwestern.edu

Ernest Yates 928.317.6444
ernest.yates@azwestern.edu

Jaime Nolasco 928.314.9597
jaime.nolasco@azwestern.edu

Jana Moore 928.317.6052
jana.moore@azwestern.edu

La Paz County

Yuma County

Parker

Quartzsite

WelltonSomerton

San Luis

Trainings are available 
at other AWC Campus Centers.
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