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REQUEST FOR QUOTATION

THIS IS NOT AN ORDER
	Quote Requested By:
	
	Quote Submitted By:

	Name: __________________________________________
	
	

	
	
	Company Name: _______________________________

	Department: _____________________________________
	
	

	Arizona Western College
	
	Address:______________________________________

	PO Box 929
	
	

	Yuma, AZ 85366
	
	City/State/Zip:_________________________________

	Phone: (928) _____________________
	
	

	
	
	Prepared by: ___________________________________

	Fax: (928) _______________________
	
	

	
	
	Phone: ___________________ Fax: ________________

	____________________________________@azwestern.edu   
	
	

	(E-mail Address)
	
	Quote Reference Number _________________________

	
	
	

	Quotes must be received
	
	Quotation valid through: _____/_____/_____

	By   _____ /_____/_____
	
	

	
	
	

	quotes may be faxed, e-mailed,

	or mailed to address above


SPECIFICATIONS: Detailed specifications are found on the Price and Information Form.

Unless otherwise stated, the use of the name of the manufacturer, brand, make, or catalog designation in specifying an item does not restrict vendors to the manufacturer, brand, make or catalog designation identification. This is used simply to indicate the character, quality and/or performance equivalence of the commodity desired. The vendor may offer any equivalent product which meets or exceeds the specifications. If quotations are based on equivalent products, the quotations must indicate the alternate manufacturer's name and catalog number; and include a complete description and/or specifications. The College reserves the right to be the sole judge of what is equivalent and acceptable. If the vendor does not indicate that the commodity he proposes to furnish is other than specified, it will be construed to mean that the vendor proposes to furnish the exact commodity described.

PRICING:  Please note your sales tax rate on the Price and Information Form but do not include sales tax in the unit price or total price. The lowest quote will be determined prior to the application of tax. Relevant sales tax will be added to the Purchase Order based upon the sales tax rate indicated on the price sheet. 

Please quote on the provided Price and Information Form, if possible. However, you may quote on your own form if the pricing is presented clearly and in a manner that makes it possible to easily compare with other submitted quotes.   

AWARD OF CONTRACT/ LINE ITEMS: Arizona Western College reserves the right to award by individual line item, by group of line items, or as a total, whichever is deemed most advantageous to the College. Vendors may quote on any or all specified products. 
While the College expects to purchase the specified products in the quantities indicated, AWC reserves the right to purchase a quantity of more or less than specified.

ORDER AND PAYMENT: The awarded vendor will be faxed a Purchase Order, along with a copy of the quote. The vendor must not ship any goods until a Purchase Order is issued. 

Payment will be made within 30 days of satisfactory receipt of all items listed on the Purchase Order and receipt of a correct invoice. If there is a shipment delay on any item, the vendor must notify the Purchasing Department at 928-314-9518 or email stacey.lopez@azwestern.edu to make alternate payment arrangements if necessary.

PRICE AND INFORMATION FORM
	Qty
	Unit
	Mfg
	Catalog or Stock #
	Item Description
	Unit Price
	Total Price

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Additional Notes: 
	Estimated Shipping
	

	
	Order Total
	

	
	Sales Tax Rate
	________%

	
	


The undersigned agrees to furnish the above materials in compliance with all terms, conditions, and specifications as described in this Request for Quotation:
	
	
	

	Signature of Authorized Agent of Vendor
	
	Company Name


