ARIZONA WESTERN COLLEGE

DISCLOSURE OF SUBSTANTIAL INTEREST FORM

(Conflict of Interest)

State law requires you to disclose any substantial interest1 you or your relatives2 have in any AWC vote, decision, contract, sale or purchase.  An AWC employee must complete and submit this form promptly when a situation arises or may arise that requires disclosure.

Identify the  FORMCHECKBOX 
 business,  FORMCHECKBOX 
 company,  FORMCHECKBOX 
 partnership  FORMCHECKBOX 
 or property (check appropriate box) in which you have the financial or ownership interest:

Name:______________________________________________________Phone:_____________________________

Address:_____________________________________________________________________ __________________

Provide a full description of your financial or ownership interest:____________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

If you or a relative has financial or ownership interest in an AWC matter, you understand that you may not participate in it in any way for any segment of AWC.  For instance, if you or a relative is employed by, is sales representative for or owns part of a business, you may not do any of the following on AWC’s behalf:

	· Participate in selecting a vendor for the goods or services supplied by the business 
	· Vote on or approve the award of a contract to the business 

	· Supervise the work of the business for AWC 
	· Approve invoices from the business 

	· Participate in determining that AWC needs the types of goods or services supplied by the business 
	· Participate in resolving any contract disputes between the business and AWC 


Describe any current or future matters that AWC is or may be involved in that affect the interests 

You identified above:________________________________________________________________________

__________________________________________________________________________________________

In signing this form, I understand that there are criminal and civil penalties for violating the 

State of Arizona’s laws relating to conflicts-of-interest.

 FORMCHECKBOX 
  No Conflict of Interest exists for me at this time.

Signature:________________________________Name:______________________________________

Department_______________________________Date:_______________________________________

Telephone:_______________________________

RETURN COMPLETED FORM TO THE PURCHASING DEPARTMENT
1 “Substantial Interest Defined”:  A “substantial interest” is any financial or ownership interest, direct or indirect, that isn’t a “remote interest.”  For instance, employment by a firm creates a substantial interest.  The situations that qualify as “remote interests” under law are very limited.

2 Persons Covered:  The law covers AWC officers and full-time, part-time and contract employees.  Also, any substantial interest of these relatives will be attributed to you:  spouse, child, grandchild, parent, grandparent, brother or sister – whole or half blood- and their spouses and parents, or a brother, sister or child of a spouse.

