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ABouT THE 2013—2014 AWC CATALOG
The contents of this catalog supercede the content specified in the 2012-2013 catalog.

EQUAL OPPORTUNITY POLICY AND STUDENTS WITH DISABILITIES

Arizona Western College does not discriminate in admission or access to, or treatment or employment in, its services,
programs, or activities on the basis of race, color, national origin, sex, religion, age (40+) or disability, in compliance with the
laws of the United States and the state of Arizona. The College seeks to provide disabled or handicapped students with any
reasonable accommodation in order to facilitate access to College classes and activities. Students seeking such an accom-
modation should make an official request at Advisement Services or AccessABILITY Resource Services located in the College
Community Center (3C) on campus. Any questions regarding the applicability of state and federal anti-discrimination laws to
Arizona Western College and its services, programs or activities, and any grievances or claims of violation of such laws, should
be directed to its compliance officer:

Director of Human Resources
P.O. Box 929

Yuma, AZ 85366-0929

(928) 344-7515

ACCREDITATION

Arizona Western College is accredited by The Higher Learning Commission and is a member of the North Central Association.

The Higher Learning Commission
30 N. LaSalle Street, Suite 2400
Chicago, IL 60602-2504

(800) 621-7440

Druc FrREE ScHOOLS AND CAMPUSES

Drug and alcohol abuse is known to cause many health risks that could prevent persons from attaining their full physical
and mental potential. Consequently, AWC fully supports the intent of the Drug Free Schools and Communities Act Amendments
of 1989. Arizona Western College will provide a drug and alcohol-free environment for its employees and students. On cam-
pus possession or consumption of alcoholic beverages or a state of intoxication by any person is prohibited. The manufacture
or cultivation, distribution, dispensing, possession, or use of any type of controlled substances (including, but not limited to,
barbiturates, opiates, marijuana, amphetamines, or hallucinogens) or aiding in the use of such by anypersons is prohibited.

Famiry EpucaTtioNaL RicHTS AND Privacy AcT (FERPA) see Students Rights & Responsibilities section

DiscLAIMER

This catalog does not constitute a contract, or comprise the terms and conditions of a contract, between the student and
Arizona Western College. The College reserves the right to change any of the provisions or requirements set out in this Catalog
at any time and for any reason, with or without notice, including but not limited to the following: (1) adding, deleting, or mak-
ing changes to College programs, class requirements, or prerequisites, (2) modifying the number of units required to obtain
a degree, (3) increasing tuition and fees from semester to semester, and (4) changing date references on any calendar or date
listings. Any and all such changes shall be applicable to all students, whether new or continuing. In addition, the College fur-
ther reserves the right to deny admission, cancel registration, or ask a student to withdraw when it considers such action to be
in the best interests of the College.

Several sections of this catalog are hereby declared to be independent and severable; and, if any section, subdivision, word,
sentence, or clause in this catalog be held void or non-enforceable, such holding shall not affect the validity of enforcement of
any other part of this catalog which can be given effect without the invalid or non-enforceable portion.

Any changes made to the catalog during the course of the academic year will be posted on an addendum page at http://
www.azwestern.edu/Course_Catalog.html.
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A Messagc from the President

Welcome to Arizona Western College! | hope this Catalog will encourage your fur-
ther exploration of our college. In addition to detailed information of our credit
programs, the Catalog highlights our excellent support services that will assist you
from registration to graduation and transfer. Serving a diverse population across a
an expansive geographic area in the desert southwest, AWC has created an out-
standing collegial environment where learning occurs across multiple campuses in
Yuma and La Paz counties.

If your goal is to pursue a baccalaureate or higher degree, AWC offers a com-
prehensive array of transfer opportunities, including options for seamless transition
into upper level and graduate programs offered by Northern Arizona University and
the University of Arizona. The Yuma Branch Campus of Northern Arizona University
is fully integrated with our Yuma campus, sharing facilities and often sharing faculty
and staff. With more than forty years of success in preparing students for university
study, AWC continues to strengthen its reputation for excellence through a dynamic
transfer curriculum.

If your interest is technical study, AWC offers numerous options leading direct-
ly to employment. Many of our programs can be pursued at either the certificate
or degree level, allowing students to progress into a technical discipline in well-
defined stages. All of our technical programs are carefully aligned with professional
and industrial standards, assuring their competitiveness while increasing the prob-
ability of employment of our students. And though the primary intent of our techni-
cal curriculum is to make our students ready for work, we are also developing trans-
fer options with our university partners.

Arizona Western College offers a sense of history and tradition combined with
unprecedented progress in the development of instructional facilities and the tech-
nological support of instruction. The essence of the learning environment at AWC
is the talent and dedication of our faculty and staff. It is through their creative
efforts that our students are literally surrounded by opportunities to learn and to
enrich their lives both inside and outside the classroom. Opportunities for person-
al achievement abound, including student activities and organizations, cultural and
athletic events, forums, workshops, and speakers.

It is an exciting time to be a student at AWC, and | am glad you've decided to
join us at our main campus in Yuma or at one of our Learning Centers in San Luis,
Somerton, Parker, Quartzsite or Wellton. Regardless of place or method of instruc-
tion, you will find consistent the Arizona Western College commitment to making a
difference in the life of every student.

Sincerely,

Sl ¢

Dr. Glenn E. Mayle
AWC President

AWC 2013-2014 Catalog

Dr. Glenn E. Mayle
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Arizona Western College was
the first community college estab-
lished under the Arizona Community
College Law of 1960, sponsored by
the late Senator Harold Giss of Yuma.

In 1961, an overwhelming major-
ity of the electorate of Yuma County
approved the establishment of
a community college district. The
College became the first institution
of higher education established in
Arizona since 1920, when Phoenix
College was founded.

After considering various sites,
the College acquired the use of a
640-acre site from the U.S. Bureau
of Reclamation ten miles east of
the city of Yuma for the new col-
lege. Construction of the original
thirteen buildings was accomplished
during 1961-1963 and the first class
of students enrolled for the Fall
Semester 1963.

The College has grown substan-
tially since it opened. The College
district encompasses 10,037 square
miles, the size of the original Yuma
County; however, in 1983, northern
Yuma County voted to form its own

county, creating La Paz County. Thus,
the college district now serves two
counties with a population in excess
of 200,000. Because of the large
district, residence halls were built
to better serve the students living
beyond commuting distance. More
buildings were built as the need
arose and capital funds were available.

Today, thirty-seven buildings are
on the main campus with additional
buildings owned or leased in numer-
ous off-campus locations including
the Entrepreneurial Center and cen-
ters in Somerton, San Luis, Parker,
Quartzsite, and Wellton. Additional
learning sites are leased from local
schools, mobile home parks, and
other community agencies.

In 1988, Arizona Western College
and Northern Arizona University
entered into a collaborative agree-
ment to bring comprehensive post-
secondary education to southwest
Arizona. Students throughout the
area have benefited from the oppor-
tunity to attain associate, baccalaure-
ate, master’s degrees, and an educa-
tional doctorate at the AWC campus.

THE HISTORY OF ARIZONA WESTERN COLLEGE

mpus in the early years:
forical Photo Archive

The two schools share classrooms,
library resources, and faculty mem-
bers to provide a variety of services
to students enrolled in both insti-
tutions. In 1996, Arizona Western
College, the University of Arizona,
and Northern Arizona University
began a cooperative baccalaure-
ate degree in Agricultural Systems
Management.

To provide even more opportuni-
ties for the residents of Yuma and
La Paz counties, Arizona Western
College partners with other colleg-
es and universities in implement-
ing transfer articulated pathway
programs. In addition to the col-
laboration with Northern Arizona
University-Yuma, programs exist with
The University of Arizona, Arizona
State University, the University of
Phoenix, Grand Canyon University,
Charter Oak State College, and
Western International University.

AWC enrollment has grown from
930 students in the Fall Semester of
1963, to more than 13,000 students
(unduplicated headcount) a year.
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ACADEMIC CALENDAR 2013-2014

More information on important dates pertaining to the academic calendar may be found on the Arizona Western College
website at http://www.azwestern.edu/student_services/enrollment_services/calendars.html

Fall Semester 2013

Labor Day Holiday .....cccc......

Last Day to Withdraw ...........

Veterans Day Holiday............

Thanksgiving Holiday.............

Last Day of Classes....c..........

Final Examination Week

AWC 2013-2014 Catalog

........... Monday, August 19

................... Monday-Friday,

August 19-23

.......................... No Classes

Monday, September 2

Thursday, November 7

.......................... No Classes

Monday, November 11

.......................... No Classes

Thursday-Friday
November 28-29

Thursday, December 5

.............. Monday-Thursday,

December 9-12

Spring Semester 2014
Classes Begin ...ccevceevevieenienen Monday, January 13

Drop/Add ..o Monday-Friday,
January 13-17

Martin Luther King Jr. Holiday ........cccccceei. No Classes
Monday, January 20

Faculty Professional Development................ No Classes
Thursday, February 13

President’s Day Holiday .....ccccoceeviviiiiiene No Classes
Monday, February 17

Spring Break ..o No Classes
Monday-Friday,
March 31— April 4

Last Day to Withdraw ......cccceeveennenne Thursday, April 10
Last Day of Classes .....ccoccoceveverncncne. Thursday, May 8
Final Examination Week ..........c.cc..... Monday-Thursday,

May 12-15
Commencement......cooeerieeniienie e Friday, May 16
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AWC MISSION

Arizona Western College offers educational, career, and lifelong learning opportunities through
innovative partnerships which enhance the lives of people in Yuma and La Paz counties.
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THE SEVEN STEPS

Thank you very much for submitting your application for admission and welcome to AWC. Now that you are a member of
the AWC family—faculty, administrators, board members, staff, students, and alumni—we invite you to follow these seven

steps which take you from admission to graduation.

Step 1

Admission

Once you submit your application and have been admitted,
check further in the Admission section for specific informa-
tion about your student status and if you qualify for other
special programs and considerations.

Step 2
Placement/Testing: The Testing Center

Your next step is to take a series of placement tests (English,
reading, mathematics) in the Testing Center, located in
the College Community Center (3C). For further details on
these tests, the Testing Center, and their website see the
Placement section.

Step 3
Financial Aid and Scholarships

Do you need financial assistance to help you achieve
your dream of graduation? See the Financial Aid and
Scholarships section to see if you qualify for federal funds
and/or for various scholarships or work study programs.

Step 4
Activate Your AWC NetlD Account

Your NetID account is used to access WebAdvisor, Toromail,
and Blackboard. The NetlD is also required to log in to
AWC computers and to access other AWC online ser-
vices. To activate your NetID Account, visit accounts.
azwestern.edu.

If you have any questions or need assistance please
contact the Help Desk at (928) 317-5892 or helpdesk@
azwestern.edu.

Step 5
Discover AWC/Register for Courses

All new students are strongly encouraged to attend a
Discover AWC session. Once you attend this session,
you will have an opportunity to meet with an Academic
Advisor to help you decide on a career, choose a major,
and select appropriate courses. Visit www.azwestern
.edu/orientation to find out more.

Get a head start by reviewing the Advising Worksheet
found at www.azwestern.edu/advisement which will
guide you through the different General Education core
requirements imbedded into all AWC degrees.

If you cannot attend a Discover AWC session, call (928)
344-7624 to schedule an appointment with an Academic
Advisor on the Main Campus. Visit www.azwestern
.edu/advisement for other campus locations.

To register in person, use the Registration Form and to
view an up-to-date schedule and to register online, log in
to WebAduvisor.

Once you have registered, you are strongly encouraged
to attend an Explore AWC Orientation session. Go to www.
azwestern.edu/orientation to find out more.

Step 6
Getting Involved/Getting Support

Get involved and engaged! Now that you have chosen your
classes the next step is to figure out how to get involved
on campus. AWC offers many opportunities for students to
“learn” outside the classroom. Go to the Student Support
Services and Activities section to find out the many ways
you can get involved on campus. Research shows that stu-
dents who get involved on campus have a higher chance of
reaching their academic goals.

Step 7

Graduation

During the last semester in which you are completing your
program requirements, you will need to fill out the appli-
cation for graduation; the procedures for this process are
explained under Graduation.
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ADMISSION

In this section, you will find information on Admission and Re-admission Criteria, Residency Determination, and Special
Considerations. Contact the Admissions and Registration Office at (928) 344-7550 with any questions you may have regard-

ing the admissions process at Arizona Western College.

Admission Application

All persons must submit a completed admission applica-
tion. Additional documentation may be requested to clar-
ify or verify information provided by applicants for admis-
sion to Arizona Western College. Falsification or misrep-
resentation of information provided to Arizona Western
College is sufficient grounds for immediate dismissal from
this institution.

Admission to the College does not guarantee enroll-
ment in any particular program or course. An individual
who has been admitted to the College, but who for any
reason has been denied permission to enroll in a particular
program, or in one or more courses, may appeal the deci-
sion to the Director of Admissions/Regjistrar.

Admission to the College automatically provides you
with a student identification number.

Admission Criteria

A. Regular Admission

Admission may be granted to any person who meets one
of the following criteria:

1. is a graduate of a high school which is accredited
by a regional accrediting association as defined
by the United States Office of Education or
approved by a State Department of Education or
other appropriate state educational agency,

2. has a high school certificate of equivalency,

3. is 18 years of age or older and demonstrates
evidence of potential success in the community
college, or

4. s atransfer student in good standing from anoth-
er college or university.

B. Special admission of students under age 18

The college may limit the number of semester credit hours
in which a student may enroll to no more than six semester
credit hours. A student admitted under this section is not
guaranteed admission to a specific degree program or to
all courses by the community college.

Signature of parent or guardian is required for persons
under 18.

Admission

1. Admission shall be granted to any student who
is under 18 years of age and achieves one of the
following:

a. a composite score of 930 or more on the pre-
liminary Scholastic Aptitude Test (SAT)

b. acomposite score of 930 or more on the SAT

c. a composite score of 22 or more on the
American College Test (ACT)

d. apassing score on the relevant portions of the
Arizona Instrument to Measure Standards Test
(AIMS)

e. the completion of a college placement test
designated by the college that indicates the
student is at the appropriate college level for
the course

f. is a graduate of a private or public high school
or has a high school certificate of equivalency

2. Home schooled students are exempt from this
subsection.

3. Students may be admitted on an individual basis
with the approval of college officials if the student
meets the established requirements of the cours-
es for which the student enrolls and the college
officials determine that the student’s admission is
in the best interest of the student.

C. Transfer Student Admission

Transfer students applying for admission to Arizona
Western College must meet requirements and submit all
items specified under “Admission Criteria.”

Students from a regionally accredited institution may be
given credit for college level work. At the student’s request,
the Transcript Evaluation Specialist will review official cop-
ies of prior course work and determine which courses are
equivalent to or substitutes for AWC courses.

Arizona Western College does not knowingly admit per-
sons who are under suspension or expulsion from other
educational institutions. Failure to report attendance at a
previous college or university, falsification, or misrepresen-
tation of facts on admission forms is sufficient grounds for
immediate dismissal from Arizona Western College.
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D. International Student Admissions

International students are persons who are not citizens or
residents of the United States of America who enter the
US for the purpose of studying at a US educational facility.
International students require a student visa to enter the US
for the purpose of studying.

To attend Arizona Western College, international stu-
dents must:

® be 18 years of age or have completed secondary education

® complete and submit an international admissions appli-
cation, signed by the applicant

® submit a non-refundable $25.00 processing fee

® submit secondary academic transcripts, certified and
translated to English

® submit financial evidence to meet one year living and
college expenses at Arizona Western College

® provide proof of US medical/accident insurance or pur-
chase insurance upon arrival at Arizona Western College

® meetoneofthefollowing English language requirements:

® submit proof of a score of 500 or higher on the
paper based Test of English as a Foreign Language
(TOEFL); 173 on the computer based test

e other proof of English proficiency (IELTS)

e enroll in Arizona Western College English as a
Second Language course work

Students planning to live in the residence halls must submit
the following documents in addition to the college admis-
sion application:

® a3 residence hall application
e $100 deposit

® proof of immunizations: 1 & 2 MMR (measles, mumps,
and rubella)

AWC welcomes citizens from the bordering countries
of Canada and Mexico as full-time international students,
responsible for meeting all international student require-
ments. AWC participates in the F-3 Border Commuter stu-
dent program which allows students from bordering coun-
tries to commute daily from their homes to the college
for the purpose of attending classes. For information and
questions regarding international student admissions con-
tact the International Student Programs Office at (928) 344-
7699 or email to intstudent@azwestern.edu.

E. Western Undergraduate Exchange Program

The Western Undergraduate Exchange Program (WUE) is
a student exchange program coordinated by the Western
Interstate Commission for Higher Education (WICHE), and
administered by the Arizona Board of Regents. Students
who are residents of Alaska, California, Colorado, Hawaii,
Idaho, Montana, Nevada, New Mexico, North Dakota,

South Dakota, Oregon, Utah, Washington, and Wyoming
are eligible for the WUE program and pay 150 percent
of the regular resident tuition plus fees. Students must
submit an application for the WUE program in addition
to the application for admission to the Admissions and
Registration Office and provide documentation supporting
residency in the state which legal domicile is claimed, i.e.,
state taxes, driver’s license, etc.

F. Colorado River Educational Compact Program

The Colorado River Educational Compact is a higher edu-
cation partnership that allows selected students greater
access to the quality instruction and related services pro-
vided by Arizona Western College and the other partner
institutions. The compact establishes a tuition reciprocity
program to enable selected undergraduate students from
Arizona and California to attend participating community
colleges without paying out of state tuition.

In order to participate in the program, a student must
be an established resident of California, proof of residency
is required and must be submitted with the Colorado River
Educational Compact Program application. Applicants
must able to meet Arizona Western College admission cri-
teria and submit an admission application.

Students are selected for program participation in the
order their applications are received, except that prefer-
ence for selection is given to students living in the three
California counties (Imperial, Riverside, and San Bernadino)
adjacent to the Colorado River.

G. Former Student Admissions

Former students returning to the college after an absence
of more than one year (summer term included) must com-
plete the application for admission and complete the
residency information. Residency determination will be
based on new information provided. For more information,
please contact the Admissions and Registration Office at
(928) 344-7550.

Residency Determination

Residency Guidelines

The following guidelines concerning the determination
of residency for tuition purposes are derived from state
statutes. Interpreting these regulations is a complex task;
therefore, students having difficulty in determining their
residency should contact the Admissions and Registration
Office for further explanation.

The Petition to Change Residency Status and support-
ing documentation must be submitted to and reviewed by
the Admissions and Registration Office prior to any chang-
es in residency determination. The deadline to submit the
Petition to Change Residency is the first day of classes of
the respective semester. The Petition to Change Residency
is found on the Admissions and Registration webpage
under Forms.
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® Each applicant shall have the question of legal residence
determined prior to the time of registration and pay-
ment of fees. It is the responsibility of the applicant to
register under the correct residence determination.

® Enforcement of domicile requirements shall be the
responsibility of the President of Arizona Western
College. The President has designated the Director of
Admissions/Registrar to be responsible for documents
and to be qualified to administer oaths in connection
with statements and testimony relative to student domi-
cile status for tuition purposes and to determine domi-
cile classifications. In determining a student’s classifica-
tion, the College may consider all evidence, written or
oral, presented by the student and any other information
received from any source which is relevant to determin-
ing classification. The College may request written sworn
statements or sworn testimony of the student.

® A review of the initial classification may be made to the
appropriate review committee. The request must be in
writing, signed by the student and accompanied by a
sworn statement of all facts relative to the matter. The
request must be filed with the Director of Admissions/
Registrar within ten days of notification of classification
as a non-resident. Failure to properly file a request for
review within the prescribed time limit constitutes a
waiver of review for the current enrollment period. The
decision of the review committee shall be final.

Definitions

“Armed Forces of the United States” means the Army,
the Navy, the Air Force, the Marine Corps, the Coast
Guard, the commissioned corps of the United States Public
Health Services, and the National Oceanographic and
Atmospheric Association.

“Continuous attendance” means enrollment at an educa-
tional institution in this state as a full-time student, as such
term is defined by the governing body of the educational
institution, for a normal academic year since the beginning
of the period for which continuous attendance is claimed.
Such person need not attend summer semesters or other
such intersessions beyond the normal academic year in
order to maintain continuous attendance.

“County resident” means a person who has lived in the
county for at least 50 days prior to the first day of classes
of the semester.

"Domicile” means a person’s true, fixed and permanent
home and place of habitation. It is the place where he/she
intends to remain and to which he/she expects to return
when he/she leaves without intending to establish a new
domicile elsewhere.

Admission

“Emancipated person” means a person who is neither
under a legal duty of service to his/her parent nor entitled
to the support of such parent under the laws of this state.

"Full-time student” is one who registers for at least 12
credits per semester.

"Parent” means a person’s father or mother; or if one par-
ent has custody, that parent; or if there is no surviving par-
ent or the whereabouts of the parents are unknown, then
a guardian of an unemancipated person if there are not
circumstances indicating that such guardianship was cre-
ated primarily for the purpose of conferring the status of an
in-state student on such unemancipated person.

"Out-of-State” Out-of-State is a residency classification for
students who have not established domicile in Arizona for
12 consecutive months immediately prior to admissions.
Out-of-State students follow the same admissions criteria
as in-state students.

In-State Student Status

The following criteria for determining a student's residen-
cy have been reproduced from Arizona statutes (A.R.S.
15-1802). Arizona state law now requires Arizona Western
College to verify citizenship or legal resident status of stu-
dents prior to registration. Students may be required to
complete a Tuition Status Assessment Form and provide
documentation as proof of residency. Students who have
applied for federal financial aid will have their legal citi-
zenship status determined through the Free Application
for Federal Student Aid (FAFSA). Information about the
verification process for all other students is available
on the AWC website at www.azwestern.edu/student
_services/enrollment_services/admissions
_and_registration/prop300.html

A. Except as otherwise provided in this article no
person having a domicile elsewhere than in this
state is eligible for classification as an in-state
student for tuition purposes.

B. A person is not entitled to classification as an in-
state student until the person is domiciled in this
state for one year, except that a person whose
domicile is in this state is entitled to classification
as an in-state student if the person meets one of
the following requirements:

1. the person’s parent’s domicile is in this state
and the parent is entitled to claim the person
as an exemption for state and federal tax pur-
poses.

2. the person is an employee of an employer
which transferred the person to this state for
employment purposes or the person is the
spouse of such employee.
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3. the person is an employee of a school district
in this state and is under contract to teach on
a full-time basis, or is employed as a full-time
noncertified classroom aide, at a school within
that school district. For purposes of this para-
graph, the person is eligible for classification
as an in-state student only for courses neces-
sary to complete the requirements for certifica-
tion by the state board of education to teach in
a school district in this state. No member of the
person’s family is eligible for classification as
an in-state student if the person is eligible for
classification as an in-state student pursuant
to this paragraph.

4. the person's spouse has established domicile
in this state for at least one year and has dem-
onstrated intent and financial independence
and is entitled to claim the student as an
exemption for state and federal tax purposes
or the person’s spouse was temporarily out of
state for educational purposes, but maintained
a domicile in this state. If the person is a non-
citizen, the person must be in an eligible visa
status pursuant to federal law to classify as an
in-state student for tuition purposes.

The domicile of an unemancipated person is that
of such person’s parent.

Any unemancipated person who remains in this
state when such person’s parent, who had been
domiciled in this state, moves from this state is
entitled to classification as an in-state student
until attainment of the degree for which currently
enrolled, so long as such person maintains contin-
uous attendance.

A person who is a member of the armed forces
of the United States and who is stationed in this
state pursuant to military orders or who is the
spouse or a dependent child as defined in sec-
tion 43-1001 of a person who is a member of the
armed forces of the United States and who is
stationed in this state pursuant to military orders
is entitled to classification as an in-state student.
A spouse or dependent child does not lose in-
state student classification under this subsection
if the spouse or dependent child qualifies for in-
state tuition classification at the time the spouse
or dependent child is accepted for admission to
a community college under the jurisdiction of a
community college district governing board or
a university under the jurisdiction of the Arizona
Board of Regents. The student, while in con-

G.

tinuous attendance toward the degree for which
currently enrolled, does not lose in-state student
classification.

A person who is a member of the armed forces of
the United States or the spouse or a dependent
as defined in section 43-1001 of a member of the
armed forces of the United States is entitled to
classification as an in-state student if the member
of the armed forces has claimed this state as
the person’s state of legal residence for at least
twelve consecutive months before the member of
the armed forces, spouse or dependent enrolls in
a university under the jurisdiction of the Arizona
Board of Regents or a community college under
the jurisdiction of a community college district
governing board. For purposes of this subsection,
the requirement that a person be domiciled in
this state for one year before enrollment to qualify
for in-state student classification does not apply.

A person who is honorably discharged from the
armed forces of the United States shall be grant-
ed immediate classification as an in-state student
on honorable discharge from the armed forces
and, while in continuous attendance toward the
degree for which currently enrolled, does not lose
in-state student classification if the person has
met all of the following requirements:

1. Declared Arizona as the person’s legal resi-
dence with the person’s branch of service
at least one year prior to discharge from the
armed forces.

2. Demonstrated objective evidence of intent to
be a resident of Arizona which, for the pur-
poses of this section, includes at least one of
the following:

(a) an Arizona driver's license

(b) Arizona motor vehicle registration

(c) employment history in Arizona

(d) Arizona voter registration

(e) transfer of major banking services to Arizona

(f) changeofpermanentaddressonallpertinent
records

(g) other materials of whatever kind or source
relevant to domicile or residency status.

3. Filed an Arizona income tax return with the
department of revenue during the previous tax
year.
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H. A person who is a member of an Indian tribe rec-
ognized by the United States Department of the
Interior whose reservation land lies in this state
and extends into another state and who is a resi-
dent of the reservation is entitled to classification
as an in-state student.

Alien In-State Student Status

A. According to A.R.S. 15-1803 an alien is entitled
to classification as an in-state refugee student if
such a person has been granted refugee status in
accordance with all applicable laws of the United
States and has met all other requirements for
domicile.

B. In accordance with the lllegal Immigration Reform
and Immigrant Responsibility Act of 1996 (PL.
104-208l; 110 stat. 3009), a person who is not a citi-
zen or legal resident of the United States or who
is without lawful immigration status is not entitled
to classification as an in-state student pursuant to
section 15-1802 or entitled to classification as a
county resident pursuant to section 15-1802.1.

Statutory Presumptions Relating to
Student Status

Unless the contrary appears to the satisfaction of the reg-
istering authority of the community college or university at
which a student is registering, according to A.R.S. 15-1804
it shall be presumed that:

® no emancipated person has established a domicile in
this state while attending any educational institution in
this state as a full-time student, as such status is defined
by the Arizona Revised Statutes or the Arizona Board of
Regents, in the absence of a clear demonstration to the
contrary.

® once established, a domicile is not lost by mere absence
unaccompanied by intention to establish a new domicile.

® 3 person who has been domiciled in this state immedi-
ately prior to becoming a member of the armed forces of
the United States shall not lose in-state status by reason
of such person’s presence in any other state or country
while a member of the armed forces of the United States.

Interpretations

A person who is aged 18 years whose parents are not domi-
ciled in Arizona does not qualify for in-state status even
though he/she has resided in Arizona for the calendar year
immediately preceding his/her 18th birthday.

A person aged 19 years or more must present proof that
domicile in the state of Arizona has been established for
one full year immediately preceding the first day of semes-
ter classes.

Admission

Evidence of In-State Residency

Students seeking In-State residency status must demon-
strate domicile in Arizona for 12 consecutive months imme-
diately prior to admissions or reclassification of residency.
An affidavit signed by the student may be required along
with a minimum of three of the following documents to be
used in determining the student’s domicile:

® state income tax return

® voter registration

® automobile registration

® Arizona driver’s license

® place of graduation from high school

® source of financial support

® dependency as indicated on federal income tax return
® ownership of real property

® signed lease or rental agreement

® bank accounts

® other relevant information

Special Considerations

Besides being admitted generally to Arizona Western
College, you may qualify for one or more of the additional
services and programs listed in this section.

High School Programs of Study

Dual Enrollment classes meet at the high school dur-
ing the regular high school day, are offered only to high
school students, and are taught by college certified high
school instructors using a college curriculum and text.
The high school agrees to accept these college courses
toward a student’s high school course requirements (A.R.S.
15-1821.01).

Concurrent Enrollment classes take place on a col-
lege campus, via the internet as an online class, or on a
high school campus outside of regular school hours and
are generally not accepted as fulfilling high school course
requirements without the high school administration's
approval. High school students need approval from their
high school counselor or administration if they want these
college courses to help satisfy high school requirements.

Early College Experience Office

The AWC Early College Experience office help students
seeking college experiences while still in high school by pro-
viding admission, placement testing, and registration into
college level classes offered at the high school (dual enroll-
ment) or college level courses offered on campus (concur-
rent enrollment). See www.awcearlycollegeexperience
.org for more information about opportunities available
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through the Early College Experience office. High school
students can contact their high school counselor or the
Arizona Western College Early College Experience office
at (928) 344-7754.

Honors Program

The AWC Honors Program serves as a vehicle for academi-
cally-excellent students to expand their intellectual bound-
aries and develop a sense of leadership through comple-
tion of a challenging curriculum. The Program encourages
students to investigate their subject areas more deeply, to
pursue connections among those areas, and to seek closer
working relationships with faculty.

Operations of the Program are overseen by the Honors
Director and the Honors Council, made up of representa-
tives from the faculty, administration, and staff and from the
student Honor Society, which organizes service and social
activities.

Students interested in the Honors Program should meet
with the Honors Director or an Honors Student Advocate.

Honors Program
Learning Resources Building 086
(928) 344-7685

Email: honors@azwestern.edu

www.azwestern.edu/learning_services
/instruction/honors/

Eligibility
Requirements of eligibility for the Honors Program are
dependent upon AWC student status.

® High school applicants shall meet at least one of the fol-
lowing criteria:

® Ranked among top 10% of graduating high
school class

® Appropriate American College Test (ACT) or com-
posite score of Scholastic Aptitude Test (SAT)

® Qualifying score on AWC Placement Exams

Appropriate and qualifying scores for ACT, SAT and
AWC Placement Exams are specified within the Honors
Program Application

e Continuing AWC Student Applicants must meet the
following criteria:

® Completion of at least 12 college credits 100-
level and above

e Cumulative Grade Point Average (GPA) of 3.5

Once admitted to the program students shall maintain a
cumulative grade point average of not less than 3.5 and be
enrolled full-time (at least 12 credits) both fall and spring
semesters of each academic year.

Applications for admission for the Honors Program are
available at the Honors Program Office or on the Honors
Program Webpage.

Student-Athletes at AWC

If you are a member of a varsity sports program at Arizona
Western College, please contact the athletic Academic
Advisor (928) 317-6112 to arrange for an appointment to
discuss academic needs for your eligibility and/or trans-
fer needs to compete at a four-year institution. The athlet-
ic Academic Advisor will also work with you to establish a
class schedule that will take into consideration as much as
possible the established practice and game commitments.

Servicemembers Opportunity Colleges (SOC)

Arizona Western College is a participant in the Service-
members Opportunity Colleges (SOC), a consortium of
national higher education associations. SOC is a vehicle
to help coordinate voluntary postsecondary educational
opportunities for military personnel. It provides higher edu-
cation opportunities to service members, civilian employ-
ees of DoD, the Military Services including the National
Guard, the Coast Guard, and their family members. SOC
responds to the special needs of military members and
offers the flexibility needed to improve access to and avail-
ability of educational programs.

As a participant of the SOC Degree Network System
(DNS), AWC maintains the necessary flexibility of programs
and procedures to enhance access to educational oppor-
tunities. Specifically, SOC DNS members help to maintain
flexibility with credit transfer, recognition of other appli-
cable learning and military transcripts, scheduling and for-
mat of courses, and academic residency requirements to
offset service members’ and their family members mobil-
ity, isolation from campuses, and part-time student status.
For more information please contact the SOC Institutional
Representative and SOC Counselor at 317-7605.

Department of Veterans Affairs (VA)
Educational Assistance

Arizona Western College is an approved institution for
Department of Veterans Affairs (VA) educational benefits.
Veterans, survivors, and dependents, eligible for VA ben-
efits under Title 38 of the US Code (Chapters 30, 31, 32,
33, 35 and VRAP), and reservists (Arizona National Guard)
under Title 10, Chapter 1606 and 1607, must be certified
through the AWC Veterans Services Office. Initial appli-
cation to start veteran benefits (22-1990 or VONAPP) may
take up to 60 days for the VA to complete. Students are
encouraged to complete the required VA procedures as
early as possible through the AWC Veterans Services Office.
Students must meet AWC’s admissions requirements and
comply with the College’s Academic Standards of Progress
to maintain your status. (See the Academic Policies section
of this catalog for a complete description)
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Enrollment Certification and Limitations

Upon submission of an Education Benefit Certification
Request Form and necessary documentation to the
Veterans Services Office, eligible persons and continuing
veterans will be certified each semester for courses that fall
within their VA approved program. Please allow 30 days for
electronic VA processing.

Benefits

Veterans receive educational assistance based on their
enrollment certification status for a certified period (e.g.,
full-time, three-quarter- time, half-time). In a “traditional”
semester (16 weeks in length), this measure is determined
by the following:

® Full-time: 12 or more semester credits
® Three-quarter-time: 9-11 semester credits

® Half-time: 6-8 semester credits

Less than half-time periods are eligible for reimburse-
ment of tuition and college fees paid by the student.

Veterans at the half-time status or higher will receive a
monthly benefit check. The rate of that check will vary by
student status and “chapter” of eligibility. Up-to-date pay
charts are available in Veterans Service Office or online at
www.gibill.va.gov

Enrollment in accelerated (nonstandard semester) terms
will have an effect on the monthly rate received. Status is
determined by the number of semester credits taken in a
certified period (number of weeks). Combination of tradi-
tional and nonstandard courses will cause a variance in your
status; therefore, there will be changes in the amount of
the money received.

The VA will not allow for the certification of open entry/
open exit courses until a final grade (course completion) is
received and posted to the students’ record. Combination
of open entry/open exit courses with other traditional or
nonstandard courses has a direct impact on your monthly
entitlement and rates.

Veterans Deferment of Tuition

Payment Plans Arizona Western College offers defer-
ment of payment of tuition and fees to any person who
is eligible and has applied for VA educational benefits
provided that a student has not defaulted on a previous
deferment. Payment arrangements may be made online
through e-Cashier on WebAdvisor (listed under Quick Links
at www.azwestern.edu). Once you've logged in, click
on the student’s link, then the Online Payment link under
Financial Information. This deferment is available during
any registration in which a veteran is awaiting Montgomery
Gl Bill benefits and is intended to bridge the processing
time it takes the VA to send monies to the student veteran.
Once VA benefits are received by the student, payments
should be made to cover the remaining charges.

Admission

Due to tuition and fees monies coming directly to the
school from the VA for Post 9/11 GI Bill (chapter 33) vet-
erans, these students will be awarded based on their VA
eligibility percentage. Students not meeting 100% eligibil-
ity will be responsible for the remaining balance at time of
registration.

All student veterans need to verify enrollment with
the Veteran Services Office by completing an Education
Benefit Certification Request Form.

Degree Plans

Students applying for VA educational benefits can only be
certified for courses they are enrolled in that are within their
objective—program of study (or major). Eligible students
should select a program of study (approved by the VA) prior
to registration for classes.

All degree programs are approved for a specific num-
ber of credit hours. Eligible students will not be certi-
fied or paid by the VA for courses above and beyond the
approved length. The VA will pay only for required courses
in approved programs. This same rule applies to certificate
and vocational certificate programs which may be mea-
sured in clock hours rather than semester credits.

A program change may occur when a veteran changes
institutions (place of training) and there is a material loss
of 12 credits or more that are not transferrable to the new
institution. The VA approves and monitors the number of
program changes over the period of eligibility to ensure
progress in reported goals.

Academic Standards

VA educational benefits will not be paid for courses unless
they are used in computing graduation requirements for
the selected objective. Students receiving the grade of
Withdrawal or Administrative Withdrawal in any of these
courses will have to reimburse the VA retroactive to the
start of the semester, unless there are mitigating circum-
stances approved by the VA.

All veterans should maintain a 2.0 grade point average
(GPA) for continuous certification. Veterans not making sat-
isfactory progress or who do not maintain academic sta-
tus (see the Academic Policies section) will not be certified
(benefits will be suspended) until the cause for the aca-
demic disqualification has been corrected and the program
of study being pursued is suited to the person’s aptitudes,
interests, and abilities.

Transfer of Previously Earned Credit

VA requires that all students receiving educational benefits
have their “prior military and/or college experience” eval-
uated for credit toward the objective at Arizona Western
College. Students must have all official transcripts and a
DD Form 214 (Military) sent to AWC for evaluation. Upon
receipt, the College will evaluate the document(s) to deter-
mine what credit can be accepted at AWC. This informa-
tion must then be forwarded to the VA prior to the second
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semester of attendance. Failure to have this process com-
pleted during the first semester of attendance could result
in overpayment and/or delay of benefits.

Veterans Services

A student, who is a veteran, or a survivor or dependent of a
veteran, may be eligible for veteran's educational benefits.
Additional benefits are available for students who are eli-
gible for VA educational benefits and have completed the
enrollment certification process. These students may also
apply for tutorial and/or VA Work-Study. These programs
are available in addition to the educational benefits.

For more information on eligibility, how to apply, and
other Veteran benefits and resources, students should con-
tact the Veterans Services Office at (928) 344-7622.

Transferring Credit to Arizona
Western College

Currently enrolled students must request an evaluation of
previous course work. Official copies of all records (college
and university transcripts, test scores, and military train-
ing/experiences) must be sent directly from the issuing
institution to:

Admissions and Registration Office
Arizona Western College

P.O. Box 929

Yuma, AZ 85366-0929

From Other Colleges and Universities

Transcripts are needed for accurate student advisement.
Academic Advisors and Faculty Advisors will advise stu-
dents for classes based on unofficial transcripts. It is
required that all official transcripts be on file along with
an online request for evaluation in the Admissions and
Registration Office in order to have an evaluation com-
pleted. Separate official transcripts must be sent from each
prior institution attended. The process of evaluation may
take up to three weeks once the request for evaluation and
official transcripts have been submitted. Transcripts may
be required for admission to academic programs or from
specific individuals or groups; e.g., nursing program stu-
dents, athletes, financial aid, and Veterans benefit recipi-
ents. Evaluation and posting of credits will be completed
once the student is registered for a minimum of six credit
hours at AWC.

Acceptable transcripts must bear the imprint of the offi-
cial school seal and be sent directly from the issuing institu-
tion to the AWC Admissions and Registration Office.

Note that courses numbered 99 and lower do not trans-
fer, and that AWC only accepts credits with grades of “A,”
“B,” "C," "CR," (credit) or "P" (passing). Courses designat-
ed as 100G or 100E on an AWC transcript do not have a

direct course equivalency at Arizona Western College. For
more information refer to the Course Information section.
Documentation must be provided that CR and P credits
are equivalent to a grade of “C” or higher.

On an exception basis, "P” grades may be allowed in
the AGEC for credit transferred if documentation collect-
ed by the community college indicates that the "P” grade
issued was the only option for the student and the “P”
grade is a "C" or better. The "P" grade exception does
not apply to credits awarded by AGEC granting/receiving
institutions.

Quarter Hour Credits
® Quarter hour = two-thirds (.67) semester hours.

® Quarter-hour courses applied to the AGEC must be
equivalent to a course in the granting institution’s
AGEC list as determined by the articulation process
at the community college.

® The minimum credit hours for the AGEC (35 semester
hours) must be met for the granting institution to
certify an AGEC. A deficiency in an AGEC category
due to quarter-hour application, as well as semester
hours, must be recovered by additional credits within
the same or another AGEC categorical requirement.

A maximum of 30 credits of "CR” may be applied toward
graduation from Arizona Western College. A minimum
of six credits in Freshman Composition and the required
major courses must be completed under Grading System
| (refer to the Academic Policies and Regulations section
for grading systems) except upon approval of the Vice
President for Academic and Student Services or desig-
nee. Courses taken for the Arizona General Education
Curriculum (AGEC) must be completed under Grading
System | except upon approval of the Vice President for
Academic and Student Services or designee.

Courses more than eight years old apply to degree
requirements at the discretion of the College. In areas
where information changes rapidly, departments may
accept, reject, or request revalidation of earlier courses.

In some cases, accreditation agencies may set a term
shorter than eight years. Individual departments may also
set a shorter term in fields where information changes
quickly, or when completing earlier requirements is no lon-
ger possible or educationally sound. There is no time limit
for general education courses.

Transferring students must meet minimum credit require-
ments in residence at AWC to complete a degree or cer-
tificate. Detailed information can be found under “General
Program Requirements”.
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Office of Postsecondary Education (OPE)
Accrediting Agencies

AWC accepts credits from institutions accredited by the six
regional associations and by the specialized accrediting
bodies as listed by the Office of Postsecondary Education,
go to ope.ed.gov/accreditation/search.aspx

Foreign College or University

If you have completed college level courses at a foreign
college or university, AWC requires an English transla-
tion and official foreign credential evaluation. For this ser-
vice, please send your transcripts and request a course by
course credential evaluation from the following agency:

AACRAO Office of International Education Services
One Dupont Circle, N'W, Suite 520

Washington, DC 20036-1135

(202) 296-3359

Email: oies@aacrao.org

Approval of any other agency will be at the discretion of
the Director of Admissions/Registrar.

From AP/CLEP/DSST/IB and
Special Examinations

Acceptance of credit by examination is based on the tenet
that some students may have previously acquired the
knowledge and/or competencies required to complete
a particular class and that instruction in this area would
be repetitive. Questions regarding credit by examination
should be directed to the Testing Center, (928) 344-7641.

Advanced Placement (AP)

These exams are administered by the College Board in
high schools each year during the month of May and are
designed to test competencies in specific lower division
college subject areas. High school seniors may request the
opportunity, through their high school counselor’s office, to
pursue college credit by examination in one or more sub-
ject areas. Arizona Western College credit will be awarded
in those subjects for which an equivalency has been estab-
lished. If an AP subject is not included in this catalog, con-
tact the office of the Dean of Instruction (928) 344-7519.

AP Exam Equivalents

General Education Category Score AWC Equivalent(s)
Art History 4or5 ARH 141 & ARH 142
Art History 3 ARH 141
Biology 4or5 BIO 181 & BIO 182
Biology 3 BIO 100
Calculus AB 3,4,0or5 MAT 220

Admission

Calculus BC 4or5 MAT 220 & MAT 230

Students who receive an AB sub-score on this exam will have
that sub-score apply as the Calculus AB score.

Calculus BC 3 MAT 220
Chemistry 4or5 CHM 151
Comparative Govt. & Politics 4 or 5 POS 140
Computer Science A 4or5 CIS 220
Economics (Macro) 4or5 ECN 240
Economics (Micro) 4or5 ECN 250

English (Lang & Comp) 4 or5 ENG 101 or dept. elective

English (Literature & Comp) 4or5 ENG 101 & ENG 190
Environmental Science 3,4,0or5 ENV 101
European History 4or5 HIS 240 & HIS 241
French Language 3,4,0or5 FRE 101 & FRE 102
& FRE 201 & FRE 202

German Language 3,4,0or5 GER 101 & GER 102
& GER 201 & GER 202

Govt. & Politics (US) 4or5 POS 110
Human Geography 4or5 GEO 105
Music The/Lit/Listening 4or5 MUS 111 & MUS 112
and MUS 191 & MUS 192

Music The/Lit/Listening 3 MUS 111 & MUS 191
Physics B 4 PHY 201
Physics B 5 PHY 201 & PHY 202
Physics C Elect/Magnetism 3,4,0or5 PHY 202
Physics C Mechanics 3,4,0or5 PHY 201
Psychology 4or5 PSY 101
Spanish Language 3,4,0r5 SPA 101 & SPA 102
& SPA 201 & SPA 202

Spanish Literature 3,4,0r5 SPA 201 & 202
Statistics 3,4,0or5 MAT 270
Studio Art (2D) 4or5 ART 101
Studio Art (3D) 4or5 ART 102
US History 4or5 HIS 121 & HIS 122

If an AP subject is not included in this catalog, contact
the office of the Dean of Instruction (928) 344-7519.

College Level Examination Program (CLEP)

Many exams are available under this program for those
who wish to earn college credit by examination.

Students should be aware that CLEP credit policies
vary among colleges and universities, so the credit given by
AWC may be increased or decreased upon transfer.

Credit cannot be granted for courses equivalent to or at
a lower level than courses already completed through for-
mal course work or in progress during or after the eighth
week of the semester. For example, students enrolled in
Spanish 260, 261, 263, 265 and who desire CLEP credit for
SPA 101, 102, 201, 202 must take the CLEP exam before the
8th week of the semester.
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Evaluation and posting of CLEP testing credit will be
completed once the student is registered for a minimum
of 6 credits at AWC.

Students planning to transfer to a university must
request an additional official score report to be sent by
CLEP. An official transcript (score report) can be obtained
by writing to:

CLEP transcripts

Box 6600

Princeton, NJ 08541-6600

1 (800) 257-9558

FAX (609) 771-7088
http://media.collegeboard.com/digitalServices/
pdf/clep/clep-transcript-request-form.pdf

CLEP Exam Equivalents
General Education Category Score AWC Equivalent(s)
Algebra 50 MAT 151
American Government 50 POS 110
American Literature 50 ENG 251 & ENG 252
Analyzing & Interpreting 50 ENG 190
Literature
Business Law, Intro 50 BUA 230
Calculus Functions 50 MAT 220
Chemistry 50 CHM 151
College Comp. w/Essay 50 ENG 101
College French 50 FRE 101
College French 55 FRE 101 & FRE 102
College French 62 FRE 101 & FRE 102 &
FRE 201
College French 66 FRE 101 & FRE 102 &
FRE 201 & FRE 202
College German 39 GER 101
College German 46 GER 101 & GER 102
College German 51 GER 101 & GER 102 &
GER 201
College German 60 GER 101 & GER 102 &

GER 201 & GER 202
College Spanish 50 SPA 101

College Spanish 55 SPA 101 & SPA 102

College Spanish 66 SPA 101 & SPA 102 &

SPA 201

College Spanish 68 SPA 101 & SPA 102 &

SPA 201 & SPA 202

Educational Psychology, 50 Elective (3)
Intro to

English Literature 50 ENG 100E

Financial Accounting 50 ACC 211

History of the US I: 50 HIS 121

Early Col.-1877

History of the US II: 50 HIS 122
1865-Present

Human Growth & Dev. 50 FAS 238 or PSY 238
Humanities* (General) 50 3 cr. Arts & 3 cr. Hum.
Information Systems 50 CIS 120
& Computer Applications

Macroeconomics, Prncp. of 50 ECN 240
Management, Principles of 50 MGT Elective (3)
Marketing, Principles of 50 MKT 110
Microeconomics, Prncp. of 50 ECN 250
Precalculus 50 MAT 187
Psychology, Intro 50 PSY 101
Social Sciences & History* 50 3 cr Soc. Sci. GE
Sociology, Intro 50 SOC 101
Western Civilization | 50 HIS 240
(Ancient Near East-1648)

Western Civilization Il 50 HIS 241

(1648-present)

*Students should take these tests before they enroll in
other related discipline courses to ensure against dupli-
cation of credit.

**Arizona transfer degrees (A.A., A.Bus., A.S.) require
two laboratory sciences. CLEP science credits may be
used in the A.G.S. degree. Students should discuss their
situation with their Academic Advisor to avoid duplica-
tion of credit and other transfer problems.

DSST Exams

Students who have successfully completed DSST Exams
may be eligible to receive credit by examination for appro-
priate Arizona Western College courses. These transcripts
must be sent directly to AWC. Transcript fees may be sub-
ject to change.

Prometric

ATTN: DSST Transcript Request
1260 Energy Lane

St. Paul, MN 55108

getcollegecredit.com/images/uploads/docu-
ments/DSST_Transcript_Order_Form.pdf

DSST Exam Equivalents

General Education Min Score/ AWC
Category Min Score/Revised Equivalent(s)
Art of the Western World 48 ARH 141 or 142
Business Law I 52 BUA 230
Business Mathematics 48/400 BUA 110
Criminal Justice 49/400 AJS 101
Environment & Humanity 46 *ENV 101

(3 credits of lecture only)
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46/100
47/400

PHI 105
MAT 121

Ethics in America
Fundamentals of
College Algebra

Fundamentals of Counseling 45 PSY elect (3 credits)

General Anthropology 47 ANT 100
Intro to Computing 45/400 CIS 120
Intro to Law Enforcement 45 AJS 230
Intro to World Religions 48 REL 201
Introduction to Business 46/400 BUA 100
Lifespan Developmental 46 FAS 238 or PSY 238
Management Information 46/400 CIS elect (3 credits)
Systems

Principles of 47 **SPC 215
Public Speaking

Principles of Financial 49 ACC 211
Accounting

Principles of Statistics 48/400 MAT 270 or PSY 230
Principles of Supervision 46/400 MGT 250
Technical Writing 47 ENG 110

*Arizona transfer degrees (A.A., A.Bus., A.S.) require two

laboratory sciences. DSST science credits may be used
in the A.G.S. degree. Students should discuss their situ-
ation with their Academic Advisor to avoid duplication of
credit and other transfer problems.

**SPC 215: to receive credit equivalency for this course,
students must also submit a video tape speech demon-
strating the proficiency required.

***EDU 110: to receive credit equivalency for this course,
students must also submit a stipulated number of clock
hours of observation; see the Education Faculty.

International Baccalaureate (IB)

International students who have taken any of the IB
exams may submit their test scores for evaluation of AWC
course equivalencies. Questions about IB exams may be
directed to:

Americas Global Centre

7501 Wisconsin Avenue, Suite 200 West
Bethesda, Maryland 20814

USA

+1 301-202-3000

Fax: +1 301-202-3003

Skype: IBAmericas

Email: iba@ibo.org

Admission

IB Exam Equivalents

General Education Category Score AWC Equivalent(s)
Art Design (2D) 5,6,0r7 ART 101 & ART 111
Art Design (2D) 4 ART 101
Biology 6or7 BIO 181 & BIO 182
Biology 4 BIO 100
Chemistry 5 6,or7 CHM 151 & CHM 152
Chemistry 4 CHM 151
Computer Science 5,6,or7 CIS 220
Economics 5,6,or7 ECN 240 & ECN 250
English A 5,6,or7 ENG 101
French 5,6,0r7 FRE 201 & FRE 202
French 4 FRE 101 & FRE 102
Geography 5,6,or7 GEO 105
German 5,6,or7 GER 201 & GER 202
German 4 GER 101 & GER 102
History, American 5,6,or7 HIS 121 & HIS 122
History, American 4 HIS 121
History, European 5,6,or7 HIS 240 & HIS 241
History, European 4 HIS 240
Mathematics (High Level) 5,6,or7 MAT 220
Music 5,6,or7 MUS 111 & MUS 112

and MUS 191 & MUS 192
Physics 6or7 PHY 201 & PHY 202
Physics 5 PHY 201
Psychology 5,6,0r7 PSY 101
Spanish 5,6,or7 SPA 201 & SPA 202
Spanish 4 SPA 101 & SPA 102
Special Examinations

(Challenging AWC Courses)

Students have the opportunity in some Arizona Western
College courses to earn credit by completing a compre-
hensive examination. In order to receive credit (CR), an
equivalent grade of “C” or higher must be scored (the
grade will not show on the AWC academic transcript and
will not be calculated into the cumulative GPA).

® Students cannot receive credit by special examination
for a course that is equivalent to or lower than that in
which they are currently enrolled or for which they have
already received credit. Students may not apply to chal-
lenge a course a second time. Permission to challenge a
course rests with the appropriate Associate Dean/Dean
and instructor.

® Applications for “Special Examinations for Credit” may
be obtained in the Admissions and Registration Office.
There is an enrollment fee. Tuition and fees and other
costs are summarized at www.azwestern.edu.

<« back
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Military Experience/Military Service
School Credit

Military Experience
“A Guide to the Evaluation of Education Experience in
the Armed Services,” is the basis for evaluating the train-
ing and experiences in military service. When applicable,
credit earned may be used for degree credit as equiva-
lent courses in the major or as general electives up to the
maximum number of credits prescribed by the specific
program requirements. Credit accepted from such sources
may not apply for graduation in specific majors or degree
programs. These credits may not transfer to another edu-
cational institution.

A course evaluation may be requested by submitting the
official transcript from the appropriate branch of service.
The official transcripts can be obtained from:

Army & Army National Guard (AARTS Transcripts)

Order transcripts online at: aarts.army.mil or email
hrc.tagd.aarts@conus.army.mil

Air Force
Order transcripts online at www.au.af.mil/au/ccaf

/transcripts.asp or by phone (800) 646-1858 or
(847) 446-1027

CCAF/DESS Transcript
100 South Turner Blvd
Maxwell-Gunter AFB AL 36114-3011

Navy and Marines

Order transcripts online or print out a transcript request
form at https://smart.navy.mil

SMART Transcript

Commanding Officer

Center for Personal and Professional Development (CPPD)
ATTN: Virtual Education Center

1905 Regulus Avenue, Suite 234

Virginia Beach, VA 23461-2009

(877) 838-1659

Fax (757) 492-5095

US Coast Guard

Obtain the application form at http://www.uscg.mil/hq
/cgi/active_duty/go_to_college/official_transcript.asp
and submit the application form via mail, fax, or email to:

Commanding Officer (RO)
USCQG Institute

5900 SW 64th St Room 228
Oklahoma City, OK 73169-6991
Fax: (405) 954-7249

CGI-PF-ed_transcripts@uscg.mil

Transcription of Military Experience

Some branches of the Armed Services such as the US Army
and Marine Corps require military personnel to provide
evidence of college transcripts for promotional purposes
based on their participation in military-delivered course
work, specialized training, and service-related experi-
ences. Current or former military personnel who have
completed or are enrolled in at least six credit hours at
AWC may request an evaluation of military experience.
Detailed information regarding the transcript evaluation
process can be found under “Transferring Credit to Arizona
Western College”.

Training Academies

Those students who have training academy experience
recorded on a college or university transcript should submit
their records as indicated above. Those students who have
such experiences from “noncollegiate” institutions should
contact the appropriate faculty to arrange for an interview
and challenge examinations.
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PLACEMENT/TESTING

Prior to registration students will be required to complete a
placement test under any one of the following conditions:

® the student s taking his or her first college credit English,
reading, and/or math course, or any college course for
which an English, reading, or math course or placement
score is a prerequisite. A reading score of 65 or higher is
required for most courses that list an appropriate read-
ing score as a prerequisite. Visit www.azwestern.edu/
testing for more information.

® the student is pursuing a degree and does not have cur-
rent valid AWC approved course placement scores on
file or does not have previous college credit in English,
reading, and math.

® the student for whom English is not the primary lan-
guage and is taking his or her first English as a Second
Language class is required to take a test of English
proficiency.

Students may be exempt from a placement test if at
least one of the following conditions apply:

® the student has earned an associate or higher degree.

® the student has earned college-level credit(s) from a
regionally accredited college or university in English,
reading, and math with a grade of “C" or higher.

® the student has valid AWC approved placement
scores on file.

AWC accepts ACT, SAT, Accuplacer, Compass and ASSET
scores for placement into college level courses. Contact the
Testing Services office at (928) 344-7641 or email to testing
@azwestern.edu for additional information on approved
placement tests.

After testing students will need to make an appoint-
ment to meet with an Academic Advisor who will help them
understand their placement into English, reading, and
mathematics courses.

For more information visit the Testing Services website at
www.azwestern.edu/testing.

Note: Being exempt from taking a placement test does
not exempt the student from fulfilling the minimum
graduation requirements.

AccuPLACER COURSE PLACEMENT

English/Reading Course Placement

Placement into an English course will be determined by the lowest Course Placement derived from the Reading and Sentence
Skills scores. For example: A Reading score of 54 and a Sentence Skills score of 55 will place the student into English 80.

English

ENG 101 Freshman Composition 82-120 90-120
ENG 100 Introduction to Composition* 71-81 76-89
ENG 90 Basic Academic Writing** 53-70 57-75
ENG 80 Fundamentals of Writing 0-52 0-56
ESL (If English is not a Primary Language) 0-40 040
Reading

RDG 121 College Reading Skills (recommended) 65-69

RDG 121 College Reading Skills (required) 61-64

RDG 95 Reading Improvement 54-60

RDG 93 Reading Essentials 40-53

* Students placing into ENG 100 may qualify for ENG 101 if they score a 6 or higher on the Writeplacer exam.
** Students placing into ENG 90 may qualify for ENG 100 if they score a 4 or higher on the Writeplacer exam.

Placement/Testing
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Math Course Placement

The algebra test must be taken first. Results from this test will determine if additional tests are needed for placement.

Math

MAT 220 Finite Math 70-120
MAT 212 Calculus 1

MAT 172 Brief Calculus

MAT 130 Mathematics for Elementary Teachers 1

MAT 187 Pre-Calculus 104-120 44-69
MAT 151 College Algebra

MAT 142 College Math with Applications

MAT 121 Intermediate Algebra 61-103

MAT 105 Beginning Algebra 66-120

MAT 81 Math for Applied Sciences

MAT 71 Essentials of Mathematics 0-65

ASSET, COMPASS, ACT and SAT CouRSE PLACEMENT

English English English Critical Reading

48-119 97-100 20 500 ENG 101 Freshman Composition
45-47 74-96 ENG 100 Intro to Composition
39-44 38-73 ENG 90 Basic Academic Writing
0-38 0-37 ENG 80 Fundamentals of Writing
Reading Reading

47 88 No Reading Class Needed

Num. Skills Arithmetic

Pre-Alg 41-55 50-100 MAT 105, MAT 81

Pre-Alg 23-40 0-50 MAT 71

Elem. Algebra Algebra Math Math

Int. Alg. 49-55 81-100 22 520 MAT 142, MAT 151, MAT 187
Elem. Alg. 49-55 or Int. Alg. 33-48 46-80 MAT 121

Elem. Alg. 30-48 or Int. Alg. 23-32 19-45 MAT 105, MAT 81

Elem. Alg. 23-29 0-18 MAT 71

College Alg. College Lev. Math Math

Col. Alg. 48-55 65-100 30 670 MAT 130, MAT 172, MAT 212, MAT 220
Col. Alg. 37-48 42-64 22 520 MAT 142, MAT 151, MAT 187
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FINANCIAL AID & SCHOLARSHIPS

If you need financial aid, please read this section thoroughly and follow the steps of eligibility and application.

The Financial Aid and Scholarships Office at AWC administers and coordinates aid funds from federal, state, institutional, and
private sources. These funds are provided to ensure post-high school educational opportunities to eligible students.

General Information

The philosophy of the Financial Aid and Scholarships Office
is to attempt to meet the full need of all eligible applicants
by “packaging” (combining) funds from various sources,
including both institutional and non-institutional funds.
Students are required to apply for other federal and state
programs in order to maximize their opportunities for assis-
tance by stretching limited AWC aid dollars.

Need (for financial aid purposes) is the difference
between the cost of attending AWC and all of the resourc-
es an applicant has available. Those resources include, but
are not limited to, the following:

® Expected Family Contribution (EFC)
® Social Security

® Other benefits available

For general information call AWC at (928) 344-7634 or
the Office of Education at (800) 433-3243.

Frequently requested websites:

® FAFSA on the WEB- Application for Financial Aid

www.fafsa.ed.gov

® US Department of Education “Financial Aid for
Student” Home Page

www.studentaid.ed.gov

® The Student Guide

www.studentaid.ed.gov/students/publications
/student_guide/index.html

Who can apply for financial aid?

The eligibility requirements listed on this and the follow-
ing pages are general in nature and are not intended to
be comprehensive. The requirements for individual types
of aid do vary and students should contact the Financial
Aid Office for details. Students are advised to keep cur-
rent regarding any federal changes which may affect their
eligibility for financial assistance. Students must meet
the following eligibility criteria in order to receive federal
financial aid:

Financial Aid & Scholarships

® Must be admitted to AWC, be in a degree-seeking and
eligible program

® Must be a US citizen or eligible non-citizen
® Must have a high school diploma, GED or equivalent

® Must not be in default of a student loan or in overpay-
ment status on a Federal educational grant

® Must not have exceeded the established AWC loan limit
of $15,000 (if applying for a student loan)

® Must meet the satisfactory academic progress criteria
(for returning or continuing students)

When should students apply?

In order to receive financial aid for the following academ-
ic year, students are advised to complete their applica-
tion for financial aid and submit all required paperwork
to the Financial Aid Office by the priority deadline which
is April 15. Priority processing and aid consideration are
given to students applying for financial aid by the priority
deadline. FAFSA applications can be completed at www
.fafsa.ed.gov.

How is financial aid calculated?

Financial aid programs are based on the premise that the
primary responsibility rests with the student and the par-
ents to pay college expenses to the extent that the family
is able to do so. The analysis of a family’s financial strength
includes consideration of current family income, assets,
family size and number of children in college, uninsured
medical and/or dental expenses and any other factors
which seriously alter a family’s financial strength. Financial
aid programs are designed to supplement family resources
by bridging the gap between cost and a family’s measured
ability to pay. The Financial Aid and Scholarships Office
uses the information received from the federal financial aid
processors in determining need and eligibility.
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How much do I qualify for?

College Cost
(minus) = Expected Family Contribution

(equals) =  Financial Need

The various programs may be divided into four broad
categories:

® Grants Grants are gift aid and do not have to be repaid

® Scholarships Scholarships are gift aid and usually have
an application process separate from grants.

® Lloans Loans must be repaid with interest at a future date.

® Employment Employment is working during the aca-
demic year for the money needed.

What happens after I apply?

Within four to six business days after you have submitted
a FAFSA application for Federal financial aid, your applica-
tion is received by the AWC Financial Aid Office for pro-
cessing. After your application has been processed, you
may be required to submit additional paperwork directly
to the college. You should check your WebAdvisor account
(My Documents) and ToroMail to determine which docu-
ments (if any) you need to provide to the Financial Aid
Office. (For any questions regarding the status of an appli-
cation, contact the Financial Aid Office at (928)344-7634.)

What happens if students apply late?

Students may still be eligible for aid but should be pre-
pared to cover expenses with personal funds. Any appli-
cations received after April 15th will be considered late
and will be processed according to the availability of staff
and funds.

When is aid awarded?

Once all required paperwork is satisfactorily completed
and all other eligibility requirements are met, AWC will post
the award amount on the student WebAdvisor account.

AWC Scholarships

Arizona Western College helps students achieve their edu-
cational and career aspirations by enhancing access to
learning opportunities. Scholarships are primarily awarded
on the basis of academic excellence, performance in a par-
ticular area, or need. Both new and returning students are
eligible for scholarships.

AWC Foundation Scholarships

Many scholarships are available through the AWC
Foundation. While due dates for individual scholarships
vary, applications for the majority of the scholarships are
available in early spring for the following academic year. For
more information about scholarships please call (928) 317-
7620 or email awcfoundation@azwestern.edu.

Institutional Scholarships

Selection and awarding are determined by each division
(Fine Arts, Vocational, Presidential, Student Government) in
the early Spring. To be considered, you should correspond
with the Associate Dean/Dean of the curriculum of your
interest, and make written application to the AWC Office
of Financial Aid-Scholarships. In order to be eligible you
must have a completed and verified FAFSA for the current
year. Scholarships are for four consecutive semesters only.
Academic guidelines will be necessary for you to maintain
your scholarship status. This applies to all students current-
ly on an institutional scholarship as well as all new award-
ees. Individual scholarships may have other requirements,
based upon the type of scholarship awarded.

Athletics Scholarships

Awarded to prospective or returning athletes by the
Athletic Department. You must be eligible to participate
in intercollegiate athletics and maintain NJCAA academ-
ic standards. The basic requirements are that the athletes
be full-time enrolled students, have a completed and veri-
fied FAFSA for the current year and be making Satisfactory
Academic Progress.

Upon receiving athletic aid to attend Arizona Western
College and furthering your athletic career, it is understood
that as an AWC student-athlete, you represent the commu-
nity, the College, your team, your family and yourself. As
part of AWC's commitment to excellence and integrity, you
must behave in a socially responsible and acceptable man-
ner. It must be plainly understood that your athletic scholar-
ship award is a one year award that can be revoked for the
following reasons:

e Student-athletes are responsible for completing 12
credit hours with a minimum 2.0 grade point aver-
age in the previous semester to continue to qualify for
athletic aid.

e Quitting the team of your own volition or repeated

unexcused absences from scheduled team activities.

e Dismissal from a team due to a violation(s) of Arizona
Western College Student Code of Conduct and/or
Student Athlete Commitment to Excellence or violation
of Federal, State or Local laws.

e Dismissal from a team for violation(s) of team rules or
guidelines.
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Revocation of athletic aid resulting from violation(s)
of Arizona Western College Student Code of Conduct,
Federal, State or Local law can only result after a formal
hearing by the College designated student hearing offi-
cer. Revocation due to violation(s) of team rules or guide-
lines will result in a meeting between the Athletic Director,
appropriate Head Coach and the student-athlete outlining
and discussing the concerns.

If a Student-Athlete’s scholarship aid is revoked the
College will remove all athletic aid from that point forward
and the Athlete will become responsible at that point in
time for the remainder of all costs associated with further
attendance at Arizona Western College.

Other Scholarships

Scholarship funds are also available through community
groups, organizations, and companies outside of the col-
lege. The financial aid office receives information peri-
odically about available scholarships and those are post-
ed on the college website www.azwestern.edu under
Financial Aid.

Student Loans and Eligibility

The Office of Financial Aid and Scholarships at AWC is com-
mitted to providing post-secondary educational opportuni-
ties to all eligible students. However, it is also our intent to
set the standards of the Satisfactory Academic Progress
policy, assist students in building excellent borrowing hab-
its and educate students in effective loan management.

® Students must be in degree or certificate seeking
classes. Students participating in remedial classes will
not be eligible for loans until registered for classes that
progress towards a degree. Students participating in ESL
classes will not be awarded any loans until progressing
toward an approved major.

® Loan availability will no longer follow the AWC require-
ments for GPA. Students must have a 2.0 Cumulative
GPA in order to receive loans. The GPA requirement will
not affect Pell Grant eligibility.

® Students must be in good academic standing. Students
on academic probation because of an academic appeal
will not be offered any loans. Students denied a loan due
to probationary status will not be eligible again until aca-
demic progress is demonstrated with a cumulative GPA
of 2.0 or higher. This will not affect receipt of grant funds.

® Student athletes supported by an athletic scholarship
will be required to provide supporting documentation
with their request for a loan. All athletes requesting
a loan will work through the Financial Aid Athletic
Coordinator.

Financial Aid & Scholarships

® Students must apply for student loans in a timely man-
ner—before the 30th day of the semester. Students
applying after the deadline are required to complete
a Petition for Loan Certification and submit with all
required paperwork and signatures; awarding of a loan
will be at the discretion of the Arizona Western College
Financial Aid Standards Committee. Students will be
required to meet all other stated guidelines.

® Students must not have exceeded the AWC established
loan limit of $15,000 (includes all schools attended)

® Transfer students must transfer in all credits from institu-
tions before loans will be certified.

® Petition for Loan is found on the Financial Aid webpage
under Financial Aid Forms.

Satisfactory Progress

Federal regulations {CFR 668.32(f) and CFR 668.34}
require a student to move toward the completion of a
degree or certificate within an eligible program when
receiving financial aid. Specific requirements for academ-
ic progress for financial aid are applied differently than
AWC Academic Standards. Federal regulations state that
Academic Progress Standards must include a review of all
periods of enrollment regardless of whether or not aid was
received. The student must meet the following minimum
standards to receive financial aid.

® Minimum cumulative grade point average (GPA)
® Cumulative Completion Rate of at least 67%
® Must not exceed maximum number of credits

Students will be ineligible for Federal and state financial
aid if these standards are not met.

Each student’s progress will be reviewed every semes-
ter to determine eligibility for Federal and state financial
aid for the upcoming term. Students will be placed on
Satisfactory, Warning or Suspension status at the end of
each semester. Students receiving 0 credits due to with-
drawing completely from all classes, or receiving grades of
NS,F or No Credit will be placed on Suspension. Students
are not eligible to receive financial aid while on suspension.

Failure to Maintain Satisfactory Progress

Your financial aid will be cancelled if you do not maintain
Satisfactory Academic Progress (SAP) for two consecutive
terms or if you fail to complete any coursework (due to
withdrawing, receiving a grade of F, NS or NC or any com-
bination) in any one semester. Your class schedule must be
finalized before the first day of the term. Otherwise, any
credit-level changes you make may result in warning or can-
cellation status.
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Quantitative Standards-Cumulative
Completion Percentage

To obtain the completion percentage, the number of a
student's total completed credits will be divided by the
number of a student's total attempted credits. Please
note: All AWC credits will be considered in the calcula-
tion; including multiple attempts in a course, regardless
of grade earned (W, F, NS, or letter grade).

Total # Credits Completed Cumulative

(times) X 100 =

letion %
Total # Credits Attempted Completion %

Qualitative Standards

Students receiving Title IV funds must maintain the follow-
ing cumulative GPA ranges.

Minimum Satisfactory Cumulative GPA Ranges

0-5Credits . ............ ... ..... 0.0-1.0
6-9 0.7-1.3
10-14. .. 1.0-1.4
15-19. . 1.2-1.6
20-24 ... 1.4-1.8
25-29 1.6-1.9
30-35+ ... 1.8-2.0

Maximum Number of Credits

® 125% of the credits necessary to complete the degree
stated (Generally 80 Credits)

® The maximum time frame for completion of a degree or
certificate is measured by the total number of credits
a student earns. This includes transfer credits and all
semesters of enrollment and applies to each degree
or certificate whether or not financial aid was received.
Once the maximum number of credits is completed or
you have received an Associate’s Degree, your Federal
Student Aid eligibility ends.

Other Progress Issues

Consortium Credits on Satisfactory Progress Consortium
credits  will count towards Satisfactory Progress
requirements.

Developmental Courses

A maximum of 30 credits of developmental classes (includ-
ing ESL courses) may be counted towards a student’s min-
imum-credits-per-academic-year requirement. However,
these credits may not be charged against the total max-

imum credits allowed. The exact number of allowable
developmental credits will be determined by a student’s
academic skill assessment results.

If You Change Your Program of Study

You must notify the Financial Aid Office in writing if you
change your program of study. Changing your program of
study may impact financial aid eligibility. Once you have
exceeded the maximum number of credits for a degree
program, you will be placed on financial aid suspension.
Students who have been placed on suspension have the
option to appeal.

Appeal for Extenuating Circumstances

A student who has lost financial aid eligibility may appeal.
All appeals must be submitted in writing to the Office of
Financial Aid using the Satisfactory Academic Progress
Appeal form and submitting along with appropriate doc-
umentation. Students whose appeals are approved will
be placed on Financial Aid Probation, must adhere to
their Educational Academic Plan, (EAP) which they must
follow, and will be allowed to receive aid for that semes-
ter. The student’s record will be evaluated at the end of
the semester to determine the status for the following
semester. Students must meet the requirements of the SAP
Standards and the academic plan before receiving financial
aid for the next semester at AWC. You will only be allowed
to have one appeal approved during your attendance with
Arizona Western College.

Extenuating circumstances that may be considered
include: personal illness or accident, serious illness or
death of immediate family, long-term absence from school,
or other circumstances beyond the reasonable control of
the student. The condition or situation must no longer exist
and the student must be able to complete coursework suc-
cessfully or an appeal will not be granted. Results of an
appeal include probation or denial. Incomplete or undocu-
mented appeals will be automatically denied.

Appealing for Excessive Credits

A student who has exceeded the maximum number of
credits for a degree or certificate program but has not yet
completed that program may appeal. To determine future
financial aid eligibility, the Financial Aid Office will consider:

® Total number of credits already completed (including
transfer credits and credits in progress, whether or not
financial aid was received)

® CLEP, ESL or developmental credits. A maximum of 30
developmental credits may be excluded from the total
number of completed credits.

® Prior non-completed or failed credits (including F, W, AW,
NS, NC etc.)
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If the Financial Aid Office has determined that a stu-
dent has remaining financial aid eligibility, the student
must obtain and follow an approved Educational Academic
Plan (EAP).

Reinstatement of Financial Aid Eligibility

If you have been suspended from receiving financial aid, for
failing to earn your fundable hours you must successfully
complete 6 credit hours in one semester at one institution
to regain fundable status. These hours can be earned at
another institution as long as they are transferrable to AWC.
You can receive aid at that institution while making up the
hours. It is the responsibility of the student to ensure that
the hours are transferrable.

What are the Student Financial Aid Rights
and Responsibilities?

(Institutional and private scholarships are subject to
additional criteria)

Upon acceptance of any source of financial aid, the student
is required to:

® Enroll only for those classes that apply to the declared
program of study leading to a degree or certificate

® Have an assigned academic advisor and a specific major
program (degree or certificate)

® Maintain satisfactory progress each semester (see
Satisfactory Progress section)

® Notify the Financial Aid Office of any additional assis-
tance received no shown on the award letter

® Notify the Financial Aid Office and Financial Aid
Disbursement (Business Services Office) when adding or
dropping classes or withdrawing from school

® Repay a part or the entire award for classes not attended,
dropped, reduced, withdrawn or cancelled

® Complete loan entrance and exit counseling sessions as
required if participating in the Student Loan program

® Meet all other requests and requirements established by
the Financial Aid Office not indicated above

What else must a student know?

® Funds received under all federal and state aid programs
must be used solely for expenses related to attendance
or continued attendance at AWC

® Students are responsible for repayment of the prorxated
amount of any portion of payments which cannot rea-
sonably be attributed to meeting educational expenses
related to attendance at AWC

Financial Aid & Scholarships

® The amount of such repayment is to be determined
on the basis of criteria set forth by the Secretary
of Education

® Students owing payment for any financial aid program
coordinated by AWC are not eligible to receive funds
until payment is made

® In accordance with federal guidelines Federal Student
Aid cannot be used for repeated coursework for courses
with grades of C or better.

® Students who are scholarship, grant and/or loan recipi-
ents and who drop a course or courses during the official
add/drop periods, will be required to return some or all
of the aid awarded to the appropriate program or lender
The amount of Federal Pell Grant funds a student may
be receive over his or her lifetime by a new federal law to
be the equivalent of six years of Pell Grant funding. Since
the maximum amount of Pell Grant funding a student can
receiving is 100%, the six year equivalent is 600%. The per-
centage of eligibility used is reported to the student on the
Student Aid Report, (SAR) and to all the institutions listed
on the FAFSA. Guidelines as to how the calculation is for-
mulated can be found at http://studentaid.ed.gov.
There is no appeal for the 600% Lifetime Eligibility
Used (LEU).

Tax Implications

The Tax Reform Act impacts students who receive grant
money or scholarship assistance. Any amount of gift aid
(grants, scholarships, fellowships, stipends, assistantships,
etc.) may be taxable for the amount in excess of tuition,
fees and course related expenses. Since financial aid is
awarded for an academic year, and portions of two aca-
demic years fall in a calendar or tax year, it is important for
all aid recipients to maintain careful records of all direct
educational expenses throughout the year. Any student
who has a specific question or concern should contact his/
her tax preparer.

Attempted Fraud

Students who are applying for financial aid must under-
stand that federal and state laws, as well as institutional
policy, require that all information provided be accurate. If
it is not, a student may lose certain rights and benefits, be
prosecuted under state and/or federal statutes and lose
financial aid eligibility. It is extremely important, therefore,
that student accurately complete all application materials
and be prepared to verify all of the financial aid data pro-
vided. If the information on an application appears to be
fraudulent or misleading, the student will first be contacted
by the Financial Aid and Scholarships Office staff for docu-
mentation and discussion. If it is determined that the pos-
sibility of fraud exists, the Director may refer the case to the
appropriate college disciplinary officer.
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Attempted fraud may include:
® False claims of independent student status
® False claims of citizenship
® Use of false identities
® Forgery of signatures or certifications
® False statements of income
® Other similar conduct

These are very serious matters since the case must, in
some instances, be referred to the Office of the Inspector
General, Region IX, US Department of Education, for
investigation. Referrals may also be made to the AWC
Police, US Attorney’s Office or State Attorney General for
proper adjudication.

If applicants determine that any information provided
to the Financial Aid Office is in error, they should take the
initiative to make corrections so that misunderstandings
regarding the accuracy of information do not occur.

Anti-Drug Abuse Act Certification

As a condition of a federal grant a student may not engage
in the unlawful manufacture, distribution, dispensation,
possession or use of a controlled substance during the
period covered by the federal financial aid award.

Persons violating AWC policies or regulations regarding
alcohol and drug abuse are subject to College disciplinary
and/or legal sanctions.
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PrROGRAM CHOICE & ADVISING

Program Choice

For those students who have decided upon a program,
the program requirements can be found in the Academic
Programs section of this catalog or at www.azwestern
.edu.

Decided students who are degree seeking should also
have a copy of the general education requirements which
are appropriate to their degree:

® Transfer degree (A.A., ABus., A.S.) students use
the Arizona General Education Curriculum (AGEC)
Course Lists.

® Occupational degree (A.AS.) students use the AAS.
General Education Course List.

® General Studies (A.G.S.) students follow the instructions
contained in the program requirements for their general
education courses.

Undecided students should meet with an Academic
Advisor to discuss possible career interests. If a student is
considering a career which requires a university education
(bachelor’s degree or higher), then he/she should enroll in
the Associate of Arts (AA) or Associate of Business (ABus)
or Associate of Science (AS) degrees.

Transfer Degrees (A.A., A.Bus., A.S.)

These programs are designed to include Arizona General
Education Curriculum (AGEC) courses and selected major
and elective courses which then transfer the student to
an Arizona university for further study towards a bache-
lor's degree.

Occupational Degrees (4.A4.S.)

These programs are designed to include General Education
courses and selected major and elective courses which
prepare students to enter the world of work in a particular
occupation.

General Studies Degree (41.G.S.)

This program is designed to include General Education
courses, electives, and selected courses in two concentra-
tion areas of study. The A.G.S. is best suited for those stu-
dents who are transferring credits into AWC or who have
military experiences to include as credit; this program is not
an Arizona articulated transfer degree.

Program Choice & Advising

Occupational Certificates

Occupational certificates are designed for those students
who are not seeking a degree and who wish to complete
a shorter program of study which provides them with cer-
tain skills for immediate employment. The number of cred-
its required in certificate programs varies depending upon
the program.

AGEC Certificates

AGEC (Arizona General Education Curriculum) certifi-
cates are designed for those transfer students who can
only spend one year at AWC, but who would like to finish
their lower division general education requirements before
transferring to an Arizona university. Students who com-
plete the requirements of an AGEC-A, B or S but do not
complete a transfer degree must fill out and submit a grad-
uation application to be awarded the AGEC Certificate and
have the certificate noted on their transcript.

Within these five types of programs, there are many
majors from which to choose; see the AWC Degrees for
2013-2014 in the Academic Programs section.

Discover AWC

Discover AWC is designed for all incoming part-time or full-
time students attending classes on any AWC site. Discover
AWC provides students with the information and resources
necessary for a successful academic experience at AWC.
Participants will learn about AWC’s degree and certifi-
cate programs, the importance of assessment/placement
test scores, tips on how to choose classes, ideas on how
to build a semester schedule, how to register for classes.
Additionally, students will be provided an introduction to
WebAdvisor, Blackboard, and ToroMail, become acquaint-
ed with the myriad of academic support resources and ser-
vices available to them at AWC, and receive information
on other important topics necessary for a successful transi-
tion to college.

Discover AWC is an exciting and informative opportuni-
ty for students taking their first steps into college. Discover
AWC is designed for all.
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Who is My Advisor? Division Advisors

Academic advising is provided by professional Academic Business...... ... ... ... . ... .. (928) 317-6111
Advisors and by Division Advisors from different disci- Career & Technical Programs ... ... ... (928) 344-7749
plines. The Advisement Services Department is locat- .

H ties. .o 928) 317-6055
ed in the One Stop Shop on the second floor of the .umam es (728)
College Community Center (3C) on the AWC Main Liberal Arts........................ (928) 317-6421

Campus. Call (928) 344-7624 or go to www.azwestern Science, Math & Agriculture ... ...... (928) 344-7784
.edu/advisement for additional information and additional
advisement locations available at other AWC campuses.

An Academic Advisor will:

® Provide information regarding the nature and purpose of
higher education

® Explain the meaning of placement test results and how
to utilize them

® Perform an unofficial evaluation of transfer credits

® Define and refine educational goals and objectives, and
understand the consequences of alternative courses
of action

® FEncourage students to become active participants in
their educational planning and college careers

® |dentify and provide assistance addressing transfer issues

® Assist students in making appropriate course, certificate,
and degree selections

® Deliver accurate verbal and written information on
majors and program requirements

® Provide assistance exploring academic and career goals.

In addition to Academic Advisors, there are other faculty
and staff resources available at various AWC locations to
assist students.

Advisement Offices

Main Campus (3C One Stop Shop). . .. (928) 344-7624
San Luis Learning Center . . ......... (928) 314-9449
Somerton Learning Center .. ........ (928) 314-9464
Parker Learning Center ... ........... (928) 669-2214
Quartzite Learning Center. .. ...... .. (928) 927-8299
Wellton Learning Center. . ........... (928) 785-4175
MCAS Education Center. .. .......... (928) 317-7605
International Students. .. ........... (928) 344-7699
Student Athletes . .................. (928) 317-6112
Career Services . .. ... ... ... (928) 344-7604
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REGISTRATION & FEES

Registration

Students are to register as designated in the College
Calendar. To be eligible to register each student must have
completed all admissions requirements and have met the
pre-requisites (PRE) and/or co-requisites (COREQ) listed in
the Course Informations section of this catalog. Failure to
complete the admissions procedures may result in cancel-
lation or denial of class enrollment.

Students are not permitted to register after the desig-
nated deadlines without the expressed approval of the
instructor and the Associate Dean/Dean. Any student
needing information about registration may call (928) 344-
7550, or email records@azwestern.edu.

Online Registration

You and your Academic Advisor review the online class
schedule, select a number of courses, and then, utilizing
WebAdvisor, register for the courses. If you have com-
pleted 15 credit hours or more, you may be eligible for
priority online registration. Please check the Admissions
and Registration website at www.azwestern.edu/student
_services/enrollment_services/admissions_and
_registration/ for the current priority online registra-
tion schedule.

To check your completed credit hours, log on to
WebAdvisor, click transcript link (under academic profile),
and scroll down for the total number of completed cred-
it hours. Please note priority online registration does not
count classes you are currently taking.

Special Admit Signatures for Registration

All students in middle school, grade school, or high school
that are 16 years old and under must meet with an AWC
Academic Advisor before registering for classes. Academic
Advisors may have permission to sign on behalf of the
instructors to register for certain classes. Students may be
required to obtain written permission from the instructor for
other classes. The decision to approve the student's regis-
tration is dependent upon one or more of the following:
placement test scores, academic history, current course
enrollment, and/or instructor approval. Students may also
qualify for a reduced tuition rate based on date of birth.

Registration & Fees

Academic Class Load

The standard academic load, for a program to be complet-
ed in two years, is defined as 15-16 credits per semester.
Most classes routinely require two to three hours of out-
side preparation for each hour spent in class. Enrollment in
19-21 credits requires Academic Advisors approval. Public
Safety Institute students may obtain overload approval
from the program director/faculty. Enrollment in more than
21 credits requires the signature of the Director of Career
and Advisement Services, Student Services Coordinator
or designee. Enrollment in 11-12 credits in the summer
requires Advisors approval. Enrollment in more than 12
credits in the summer requires the signature of the Director
of Career and Advisement Services, Student Services
Coordinator or designee. Students must submit their
requests in writing and provide copies of their transcripts.

Course Load and Program Completion

Full-time status is defined as being enrolled for 12 or more
credits in any given semester. If you choose to enroll for
only 12 credits per semester, keep in mind that in four
semesters, you will have completed only 48 credits. Most
degree programs require completion of 64 credits.

Students choosing to enroll in 12 credits per semester,
therefore, should plan on attending either summer semes-
ters or additional semesters.

Change of Enrollment

Adds and Drops

During the designated add/drop period or as specified by
the Director of Admissions/Registrar or designee, students
may revise their programs by dropping classes and/or add-
ing classes that are open. Certain restrictions may apply.
Students withdrawing from class(es) after the add/drop peri-
od must follow withdrawal procedures. Classes dropped dur-
ing the designated add/drop period will not appear on the
student’s transcript. Check with the Financial Aid
Disbursement Department. See refund policies.

No-Shows

Students are expected to attend every class session in
which they are enrolled. Students who have enrolled but
have never attended class may be issued a No Show grade
by the professor or instructor and receive a grade of “NS”
on their official academic record.
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Withdrawals

After the designated add/drop period and through the first
three quarters of the course, or as specified by the Director
of Admissions/Registrar or designee, students may with-
draw from one or more classes and receive a grade of "W"
on their official academic record. Classes lasting less than
an entire semester may have a different withdrawal period.
Students who withdraw from any AWC course must sub-
mit a Withdrawal Form to the Admissions and Registration
Office or any AWC off-campus site. The date a withdrawal
notification is received in the Admissions and Registration
Office or any AWC off campus site is considered the stu-
dent's last date of attendance in the specified class(es).

Administrative Withdrawals

Pursuant to 15-1466.02 ©, on the 45th-day class ros-
ters, students who have not formally withdrawn but have
stopped attending a course may be administratively with-
drawn by the professor or instructor. A grade of “AW"
(administrative withdraw) may be issued in these circum-
stances. Please note: it is the student’s responsibility to
properly withdraw from a course to avoid any academic or
financial aid penalties.

For financial aid recipients, withdrawing may affect
your award. Check with the Financial Aid Disbursement
Department. See refund policies.

Payment of Financial Obligation

After you have registered for classes, your next step is to
pay the tuition and any fees for the upcoming semester.

e All financial obligations are due and payable at the time
they are incurred if the payment due date for a given
term has passed. If payment in full is not received by
the stated deadlines, you may be de-registered from
your classes. Administrative de-registration occurs daily
through the end of the official drop/add period. Any
courses not dropped prior to the end of the official drop/
add period will be the student’s responsibility.

® The college accepts no responsibility for dropping you
from the specific classes you intended not to take. It is
your responsibility to officially drop a class during the
official add/drop period of any semester or class, if you
decide not to attend. Officially dropping will ensure
that you will not be charged for classes that you do
not attend.

® Methods of payment Forms of payment include cash,
Visa®, MasterCard®, Discover® Card, money order,
or check. Make checks and money orders payable to
Arizona Western College. Important—Write your AWC
student ID number in the bottom left-hand corner of

your check or money order. Please do not send cash
in the mail. United States legal tender is the only cur-
rency acceptable for payment of financial obligations at
AWC. Bank drafts, checks and/or money orders drawn
on United States financial institutions are accepted
contingent upon clearance through our banking facili-
ties. Students may also pay online through e-Cashier
by credit card (Visa®, MasterCard®, Discover®Card, or
American Express®) or electronic check on WebAdvisor.
Once you've logged in, click on the students link.
Then click on the Online Payment link under Financial
Information.

Payment Plans Payment arrangements may be made
online through e-Cashier on WebAdvisor. Once you've
logged in, click on the students link. Then click on
the Online Payment link under Financial Information.
Payment plans made through the Online Payment pro-
gram allow the college to make adjustments (i.e., increas-
es and decreases) to your agreement and payment
amounts according to NACHA guidelines. Students will
be responsible for any additional costs incurred after the
initial payment plan is completed.

Tuition Assistance Active Duty military personnel may
be eligible for tuition assistance programs. Please con-
tact your branch Education Officer for additional informa-
tion on available programs. The college requires that an
official authorized Tuition Assistance Voucher be submit-
ted on or before the day of registration. Failure to either
submit an approved voucher or full payment may result
in de-registration of classes. Any overpayment made by
the student will be refunded to the student upon receipt
of the approved Tuition Assistance Voucher.

Residence Hall Charges Students who plan to live in
the residence hall are required to pay for their room and
board before they are allowed to check in and receive a
room key. Students must be registered for a minimum of
12 credit hours to be eligible. A deposit of $100.00 and
proof of immunizations are required before a room will
be assigned.

Past due student accounts Students who have out-
standing balances with the College will periodically
receive statements of the account balance. Once the
account has been deemed “uncollectible” (typically
after reaching 120 days past due) the account will
be turned over to the College’s collection agency.
Additional services such as providing official transcripts,
testing services, or registration for additional courses will
be prohibited until the balance is paid in full.

<« back
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Concurrent Enrollment; Non-resident
Tuition (A.R.S. 15-1807)

It is unlawful for any non-resident student to register con-
currently in two or more public institutions of higher edu-
cation in this state, including any university or community
college, for a combined student credit enrollment of more
than six credits without payment of non-resident tuition at
one of such institutions.

Any non-resident student desiring to enroll concurrent-
ly in two or more public institutions of higher education in
this state including any university or community college, for
a combined total of student credits who is not subject to
non-resident tuition at any of such institutions shall pay the
non-resident tuition at the institution of his/her choice in
an amount equivalent to non-resident tuition at such insti-
tution for the combined total of credits for which the non-
resident student is currently enrolled.

Schedule of Fees 2013-2014

The College reserves the right to make changes in the
Schedule of Fees without notice as they become nec-
essary.

Tuition and fees and other costs are summarized at www
.azwestern.edu. To complete early registration for the Fall
semester all tuition and fees and costs must be paid by
the payment deadline for early registrants. To register for
classes at any other registration period all tuition and fees
and other costs are due and payable at time of registration.

*Food Service contracts subject to variation.
Refund Policies

Refund of Tuition and Special Fees

Refunds are processed automatically on a weekly basis
after the start of each semester. Refunds may be com-
bined with financial aid disbursements, and therefore may
be subject to financial aid disbursement dates. If payment
was made by credit card, the refund will be applied back to
your credit card and you will be notified by mail. All other
refunds will either be mailed to the student’s last known
address or returned to the appropriate financial aid pro-
gram, as applicable. Refunds of less than one dollar will
not be processed.

Dropping a Class

Students who officially drop one or more classes during
the designated add/drop period of any semester or class
will be refunded all tuition and special fees. The College
accepts no responsibility for dropping you from the spe-
cific classes you intended not to take. It is your responsi-

Registration & Fees

bility to officially drop a class during the official add/drop
period of any semester or class, if you decide not to attend.
Officially dropping will ensure that you will not be charged
for classes that you do not attend. Financial Aid recipients
should refer to the "Financial Aid & Scholarships" section
of the catalog for further clarification. To initiate the refund
process, see “Refund of Tuition and Special Fees” above.

Deadlines for Dropping Classes and Receiving
a Refund

To drop a class, go to www.azwestern.edu and click on
WebAdvisor.

To receive a refund for:

® a 16-week semester length class, an official drop
must occur prior to or during the first four days of
the semester

® a 16-week semester length class meeting one day per
week, an official drop must occur prior to or on the day
of the second class meeting

® a summer semester class, an official drop must occur
prior to or during the first three days of the semester

® a class meeting a total of four times or less, an official
drop must occur prior to the first class meeting

® all other classes (e.g., 12-week, 8-week, etc.), an offi-
cial drop must occur prior to or on the day of the second
class meeting

Cancelled Class

Fees for classes cancelled by Arizona Western College will
be fully refunded. A net reduction in total credits due to
changes in enrollment or the cancellation of a class may
qualify a student for a refund. Financial Aid recipients
should refer to the Financial Aid section of the catalog for
further clarification.

Military Deployment

Military personnel called to active duty for war or national
disaster may apply for a pro-rata refund based on the date
of total withdrawal from Arizona Western College. Please
see total withdrawal below for detailed instructions.
Tuition assistance waivers may also be available through
your service branch’s education office. Please contact your
service branch education office for more information.

Class Withdrawals After the Add/Drop Period

The date a withdrawal notification is received in the
Admissions and Registration Office is considered the stu-
dent’s last date of attendance in the specified class.
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For a partial withdrawal, no refund request will be con-
sidered, charges will remain on the student’s account, and
classes will be reflected on the student’s transcript.

For a total withdrawal from all classes, students may be
eligible for a prorated refund of all tuition and special fees.
Please see "B. Extenuating Circumstances Refund Criteria”
section for the criteria that must be met. An administrative
charge, not exceeding the lesser of $100 or 5% of charg-
es assessed the student, will be deducted from all refunds
after the add/drop period. All financial obligations must
be satisfied prior to a total withdrawal from the College.
Requests for refund after the end of the refund period must
be submitted by a Petition for Extenuating Circumstance
Refund form to the Business Services Office. The dead-
lines to be considered for a refund are as follows: Fall—
Last Thursday in October, Spring—Last Thursday in March,
Summer—June 30.

A. Refund Calculation

® End of add/drop period receives a 100% refund less an
administrative charge

® End of add/drop period through 10% of enrollment peri-
od receives a 90% refund less an administrative charge

® Greater than 10% through 25% of enrollment period
receives a 50% refund less an administrative charge

® Greater than 25% through 50% of enrollment period
receives a 25% refund less an administrative charge

® Greater than 50% ofenrollmentperiod receivesnorefund

(See Return of Federal Funds Policy—part C, below, if
you are receiving federal financial aid.)

B. Extenuating Circumstances Refund Criteria

Requests for refund after the end of the refund period must
be submitted by a Petition for Extenuating Circumstances
Refund form to the Business Services Office. Forms are
available at the Business Services Office on Main Campus,
at all off-campus sites and online through WebAdvisor.
Once you've logged in, click on the student’s link. Then
click on the Petition for Extenuating Circumstances Refund
form link under Registration. Extenuating circumstanc-
es include:

® serious illness or injury verified by a doctor's written
statement (includes psychological disabilities verified by
a psychologist)

® death of a spouse, parent, in-law, grandparent, sibling,
or child verified by a death certificate

® military duty assignment changes verified by a copy of
the orders

Requests not meeting these requirements will not be
considered for a refund of extenuating circumstance. Also,
please note if a student received federal financial aid, it
will be returned to the applicable federal financial aid pro-
gram/grantor.

Examples of ineligible requests include: academic
issues, course too difficult, financial issues, transportation
issues, child care issues, course too easy, time conflict with
employment, course scheduling conflict, faculty member
conflict, time conflict with family obligations.

For a petition due to instructional issues please refer to
the “Academic Policies & Regulations” section.

C. Return of Federal Funds Policy

This policy governs all federal grant and loan programs
(Pell, SEOG, ACG Grant, Stafford Loans, Perkins, Direct
and PLUS loans), but does not include the Federal Work-
Study program.

The Higher Education Amendments of 1998 pertain to
the Return of Title IV Federal Financial Aid when a stu-
dent withdraws completely from school. Title IV funds
are awarded to a student under the assumption that the
student will attend school for the entire period for which
the assistance is awarded. When a student withdraws, the
student may no longer be eligible for the full amount of
Title IV funds that the student was originally scheduled
to receive.

In general, the law assumes that a student “earns”
approved (verified) federal financial aid awards in pro-
portion to the number of days in the term prior to the
student’s complete withdrawal. If a student completely
withdraws from school during a term, the school must cal-
culate, according to a specific federal formula, the portion
of the total scheduled financial assistance that the student
has earned and is, therefore, entitled to retain, until the
time that the student withdrew. This policy governs the
earned and unearned portions of the student’s Federal
Title IV Financial Aid only. It determines how much, if any,
the student and/or the school may need to return. This
policy does not affect the student’s char